
      Pelham School Board Meeting Agenda
April 21, 2021

Meeting-6:30 pm
PES Library

AGENDA

I. PUBLIC SESSION

1. Opening/Call to Order

a. Call to Order
b. Pledge of Allegiance
c. Public Input/Comment - The Board encourages public participation. Our approach is

based on Policy BEDH. This includes these guidelines:
i. Please stay within the allotted three minutes per person.

ii. Please give their name, address, and the group, if any, that is represented.
iii. We welcome comments on our school operations and programs. In public

session, however, the Board will not hear personal complaints of school
personnel nor complaints against any person connected with the school system.

iv. We appreciate that speakers will conduct themselves in a civil manner.
d. Opening Remarks: Superintendent and Student Representative

2. Presentations (If necessary)

3. Main Issues/Policy Update

a. Director of Facilities
i. Explanation: Business Administrator Deb Mahoney will introduce our new

Director of Facilities, Brian Sands. Brian is a Pelham resident and joins us this
summer after seven years as the Facilities Manager at the Buckingham Browne
and Nichols School in Cambridge.  Brian will be available to answer questions

ii. Materials: None.

b. Update on Pilot Implementation of Co-Teaching Model of Instruction at PHS
i. Explanation: Director Sarah Marandos will update the Board on the pilot

implementation of our co-teaching model of instruction at PHS.
ii. Materials

1. Memorandum

c. Pelham Memorial School Building Update
i. Explanation: Business Administrator Mahoney will update the Board regarding

the ongoing work to prepare to begin construction in July on the Pelham
Memorial School Project.

ii. Materials: None



d. Pandemic Response
i. Explanation: Superintendent McGee will update the Board regarding the

District’s response to the COVID-19 pandemic.
ii. Materials:

1. Memorandum

e. FY21 Audit Authorization
i. Explanation: Business Administrator Mahoney will request authorization for the

annual audit of our financials for FY21.
ii. Materials

1. Memorandum

f. General Assurances for FY22 Federal Funds
i. Explanation: Director Sarah Marandos will review the general assurances

required to be provided by the district in order to be eligible to receive federal
funds in FY22

ii. Materials:
1. Memorandum

g. Athletic Coach Stipend Adjustment Authorization
i. Explanation: Athletic Director Todd Kress has requested that the stipends

allocated for spring athletics be reallocated based on student needs. Since these
stipends are allocated through the teachers’ contract, the Board needs to
determine whether it wants to authorize this reallocation.

ii. Materials
1. Memorandum from Athletic Director Kress

h. Donation - Four Outdoor Classroom Tables from PTSA
i. Explanation: Business Administrator, Deb Mahoney, will request the Board

accept this donation according to Policy KCD Public Gifts/Donations.
ii. Materials:

1. Memorandum

i. Policy Revision
i. Explanation: The Policy Committee is presenting the following policy changes for

consideration.
ii. Materials:

1. First Reading
a. EI - Risk Management
b. GBCD - Background Investigation and Criminal Records Check

c. GBEA - Staff Ethics

d. GBEBB - Employee-Student Relations

e. GBEC - Drug-Free Workplace Policy

f. GBED - Prohibitions Regarding Use And Possession Of Tobacco

Products, E-cigarettes And E-liquids In And On School Facilities

And Grounds



g. GBGD - Workers' Compensation Temporary Alternative Work

Program

h. GBJ - Personnel Records

i. GBK - Employee Complaints and Grievances

j. GTATD - Temporary Alternate/Transitional Duty

2. Second Reading
a. EBBB - Accident Reports
b. EBCA - Crisis Prevention & Emergency Response Plans
c. EBCB - Fire and All Hazard Drills
d. EBCC - Bomb Threats
e. EC - Buildings and Grounds Management
f. ECAC - Vandalism
g. EEA - Student Transportation Services
h. EEAF - Special Use of School Buses
i. EF - Food Service Management
j. EID - Insurance (propose remove)

EIB – Liability Insurance And Pooled Risk Management (for
reference)

k. EFA - Availability and Distribution of Healthy Foods

4. Board Member Reports – Committee reports, school activities and events, or other school
related programs that board members have attended or participated in.

5. Housekeeping
a. Adoption of Minutes

i. April 07, 2021 Draft Minutes
ii. April 07, 2021 Draft Non-Public Minutes

b. Vendor and Payroll Manifests
i. 122 $584,210.26

ii. PAY122P $16,606.54
iii. AP04212021 $428,822.14

c. Correspondence & Information
i. PHS Staffing Adjustment - Fine Arts

d. Staffing Updates
i. Leaves

ii.
District Director of Technology
PHS Teacher
PMS Special Education Teacher

Resignations/Retirement 
Brenda Colameta
Paula Bailly-Burton 
Abbey Archambault 
Debora Harvey PES Special Education Teacher

iii. Nominations
Brian Sands Director of Facilities (not a position that requires certification)

6. Future Agenda Planning

7. Future Meetings:
a. 05.05.21 Board Meeting 6:30 PM PES



b. 05.19.21 Board Meeting 6:30 PM PES

8. Non-Public Session*
Selection of Building Committee Members
Superintendent evaluation

*Rules for a non-public session 91-A:3 Nonpublic Sessions.
II. Only the following matters shall be considered or acted upon in nonpublic session: 
(a) The dismissal, promotion, or compensation of any public employee or the disciplining of such employee, or
the investigation of any charges against him or her, unless the employee affected (1) has a right to a meeting
and (2) requests that the meeting be open, in which case the request shall be granted. 
(b) The hiring of any person as a public employee. 
(c) Matters which, if discussed in public, would likely adversely affect the reputation of any person, other than a
member of the public body itself, unless such person requests an open meeting. This exemption shall extend to
any application for assistance or tax abatement or waiver of a fee, fine, or other levy, if based on inability to pay
or poverty of the applicant. 
(d) Consideration of the acquisition, sale, or lease of real or personal property which, if discussed in public, would
likely benefit a party or parties whose interests are adverse to those of the general community. 
(e) Consideration or negotiation of pending claims or litigation which has been threatened in writing or filed by or
against the public body or any subdivision thereof, or by or against any member thereof because of his or her
membership in such public body, until the claim or litigation has been fully adjudicated or otherwise settled. Any
application filed for tax abatement, pursuant to law, with any body or board shall not constitute a threatened or
filed litigation against any public body for the purposes of this subparagraph. 
(f) Consideration of applications by the adult parole board under RSA 651-A. 
(g) Consideration of security-related issues bearing on the immediate safety of security personnel or inmates at
the county or state correctional facilities by county correctional superintendents or the commissioner of the
department of corrections, or their designees. 
(h) Consideration of applications by the business finance authority under RSA 162-A:7-10 and 162-A:13, where
consideration of an application in public session would cause harm to the applicant or would inhibit full
discussion of the application. 
(i) Consideration of matters relating to the preparation for and the carrying out of emergency functions, including
training to carry out such functions, developed by local or state safety officials that are directly intended to thwart
a deliberate act that is intended to result in widespread or severe damage to property or widespread injury or
loss of life. 
(j) Consideration of confidential, commercial, or financial information that is exempt from public disclosure under
RSA 91-A:5, IV in an adjudicative proceeding pursuant to RSA 541 or RSA 541-A. 
(k) Consideration by a school board of entering into a student or pupil tuition contract authorized by RSA 194 or
RSA 195-A, which, if discussed in public, would likely benefit a party or parties whose interests are adverse to
those of the general public or the school district that is considering a contract, including any meeting between the
school boards, or committees thereof, involved in the negotiations. A contract negotiated by a school board shall
be made public prior to its consideration for approval by a school district, together with minutes of all meetings
held in nonpublic session, any proposals or records related to the contract, and any proposal or records involving
a school district that did not become a party to the contract, shall be made public. Approval of a contract by a
school district shall occur only at a meeting open to the public at which, or after which, the public has had an
opportunity to participate. 
(l) Consideration of legal advice provided by legal counsel, either in writing or orally, to one or more members of
the public body, even where legal counsel is not present. 



Eric "Chip" McGee, Ed.D. Sarah Marandos, Ed. D.
Superintendent Director of Curriculum,

Instruction & Assessment

Deb Mahoney Joan Cote
Business Administrator Human Resources Administrator

Brenda Colameta 59A Marsh Road T:(603)-635-1145 Brendan Hoffman
Technology Director Pelham, NH 03076 F:(603)-635-1283 Interim Director of

Student Services

To: Chip McGee, Superintendent
From: Sarah Marandos, Director of Curriculum, Instruction and Assessment,
Re: Co-Teaching 2020-2021
Cc: Brendan Hoffman, Dawn Mead, Kaitlin Carmody

During the 2020-2021, Pelham High School had a small group of classes pilot
co-teaching as a service delivery model. Using this model proved to be successful, and
we plan to expand in 2021-2022.

The rationale for this pilot was to provide an alternative to our Academic Skills courses,
which uses a “resource room” model. A resource room model provides specially
designed instruction* for student’s IEP goals in a separate setting from the typical
classroom. Co-teaching is defined as two or more professionals with equivalent
licensure that share the instructional responsibility and accountability for a single group
of students. Some of the benefits of co-teaching are increased access to the general
education curriculum and it allows for more individual attention and more interaction
with teachers. It also makes specially designed instruction more meaningful and allows
for greater collaboration with general education teachers.

“Specially designed instruction” is when a teacher uses an approach that is specific to
the student’s IEP goals, which were determined by the IEP Team process.These
instructional strategies may include accommodations such as specialized worksheets,
materials, or room set up. It can also include differentiated instruction such as use of
supplemental audio-visual materials, varied assessment design, or student grouping.

At Pelham High School, four certified teachers were paired to teach Freshman English
and Foundations of Math/Pre-Algebra. All teachers participated in an initial training with
Marilyn Friend, an expert on co-teaching. Marilyn Friend currently serves on the Board
of the Teacher Education Division of the Council for Exceptional Children, and has spent
her career as a general education and special education teacher. Piloting this
co-teaching model increased the ability for students to take more classes, because they



were able to receive their specially designed instruction in their typical classroom
instead of academic skills. Darlene Jiang-Demetrion, PHS Case Manager, and Jessica
Parent, PHS English Teacher, created this summary of the experience.

Summary: The class chosen was unleveled Freshman English due to IEP team
decisions for how students should receive services. The 2019-2020 Freshman English
classroom was taught by the general education teacher with one instructional assistant.
There were 21 students and 10 were identified as special education. There were four
students that failed. Of these four, three passed by way of recovery.

The 2020-2021 Freshman English classroom was taught by a general and special
education teacher. There was one instructional assistant which was in the class for most
of the semester; however, the instructional assistant changed three times.  There were 19
students and 9 were identified as special education. There were no students that failed
and one student that required recovery due to health concerns.

The data between 2019-2020 and 2020-2020 show that the failure of students decreased
by 4.

Co-planning: Realizing the amount of communication required between the general and
special educator, it was imperative that both carve out time to communicate. As the
general educator is the special educator’s mentor, this opened up a pathway to meet.  In
addition to this, the general educator created a Google Drive where lesson plans were
placed.  The special educator then looks at the plans and can modify or add
accommodations and strategies to make the lessons align with IEP accommodations and
provide another perspective.  This has provided many opportunities for both educators to
collaborate outside of school hours and when each educator was able to give their best
to the planning.

Next Steps:
Although the sample size was small, we see the decreased failure rate as a sign of
success for our students. Next year, we plan to bring back Marilyn Friend for additional
training on co-teaching. We would like to expand our current program to also include a
Sophomore English, and World Geography. By that time we will have the master
schedule complete so we can appropriately pair teachers and provide common planning
times.

Return to Agenda



Eric "Chip" McGee, Ed.D. Sarah Marandos, Ed. D.
Superintendent Director of Curriculum,

Instruction & Assessment

Deb Mahoney Joan Cote
Business Administrator Human Resources Administrator

Brenda Colameta 59A Marsh Road T:(603)-635-1145 Brendan Hoffman
Technology Director Pelham, NH 03076 F:(603)-635-1283 Interim Director of

Student Services

To: Pelham School Board
From: Chip McGee, Superintendent
Re: Pandemic Response
Date: April 21, 2021
Cc: Deb Mahoney, Business Administrator

Sarah Marandos, Director of Curriculum

The Pelham School District continues to operate under the Family Choice model with
approximately 75% of our students in school full time and 25% remote full time. We continue to
have cases of students testing positive. However, our universal guidelines and exclusion
practices appear to be providing sufficient protections for school to remain open moving forward.

Level of Community Transmission
The level of community transmission has declined since the last update on April 7, 2021 but
remains high. We continue to see more people vaccinated and, at the same time, an increase in
variants in the state. We need to keep using the universal guidelines including masks and social
distancing to reduce community transmission.

TABLE: Level of Community Transmission
Criteria 11.18 12.1 12.7 12.15 12.28 1.6 1.20 2.17 3.3 3.17 4.07 4.21

COVID-19 PCR
test positivity
7-day avg

3.8% 4.8% 7.7% 9.8% 8.3% 11.1% 8.7% 4.6% 4.2% 3.7% 6.2% 5.2%

New infections/
100k prior 14 days 240 442 508 787 613 739 769 315 274 267 417 395

New
hospitalizations/
100k prior 14 days

1.4 1.4 0.5 0.9 0.9 0.9 2.8 0.9 -- -- -- --

Minimal
Moderate
Substantial

NH DHHS trendlines for this data from the start of the pandemic provide a visual representation
of the level of community transmission. This data is for Hillsborough County excluding Nashua.
(Notes: These charts do not provide a y-axis scale. One can get a sense of the scale by
comparing the peak data in the table above to the peak data in the charts.)

CHART: PCR Test Positivity Rate (last seven days)
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The chart shows the flattening of community transmission in the past two weeks. The charts for
“New Cases per 100,000 Population” and “New Hospitalization per 100,000 prior 14 days” are
not shown because they are no longer provided by DHHS. These charts do not reconcile
precisely to the table above because the charts are updated daily while the table is updated
before each School Board meeting.

Level of School Impact
The level of impact on the school is medium due to the continued strain on staffing resulting
from requests for leave as well as resignations. We have seen a decline in exclusions and
quarantines for staff.

The updated Staffing Capacity Data table lists the number of current exclusions. (The previous
table has been moved to the end of this memo for reference). An exclusion means a case
where a person is told to not come to school for reasons related to COVID-19 such as a close
contact.

TABLE: Staffing Capacity Data

School
Enrolled
on 10.1

Exclusions

01.20 02.17 03.03 03.17 04.07 04.21

PES 711 14 2 49 7 9 1 12 2 2 2 22 3

PMS/SAU 433 17 1 20 1 11 2 26 4 41 4 4 2

PHS 606 12 6 22 1 12 0 8 1 34 2 14 0

Total 1,750 43 9 91 9 32 3 46 7 77 8 40 5

2



We have 40 in school students currently excluded from school and 5 staff members. The
decrease from April 7 is the result of fewer cases in school and smaller numbers of close
contacts. We continue to have no evidence of transmission with the schools.

Attendance today (April 21) is at 94%, including exclusions so the level of student
absenteeism is low. Staffing capacity remains strained. We have 5 exclusions along with
non-COVID-related leaves and resignations. Currently custodians and IAs present our most
significant challenge.  The second vaccination clinic for staff was on April 16. All staff who
participated will be fully vaccinated by April 30, which will help stabilize staffing levels.

TABLE: Level of School Impact
Criteria 11.18 12.01 12.07 12.16 12.28 01.06 01.20 02.1 03.03 03.17 04.07 04.21
Transmission
within
schools

Low N/A N/A N/A N/A N/A Low Low Low Low Low Low

Student
absenteeism

5%
Low N/A N/A N/A N/A N/A 5%

Low
7%
Low

6%
Low

6%
Low

9%
Low

6%
Low

Staff
capacity3

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Strained
Medium

Low
Medium
High
Source: Pelham School District data sources.

Mask Mandate
Although New Hampshire’s mask mandate has expired, the Pelham School District still requires
everyone to wear masks when in school and at school functions. Our plan to reopen safely has
always been based on the assumption that everyone is wearing masks correctly and
consistently. As Governor Sununu wrote, “we continue to encourage folks to wear masks when
they are unable to socially distance.” Dr. Benjamin Chan, State Epidemiologist, added, “the
lifting of the mandate does not diminish the importance of wearing a face mask. The threat to
health from COVID-19 is real. Even as restrictions are reduced, we are still in a pandemic and
levels of COVID-19 remain high across the State.”

Conclusion
With community transmission decreasing, vaccinations increasing, and the school impact
remaining steady, the Pelham School District anticipates continuing with the Family Choice
Model for the foreseeable future. If NH DHHS were to identify an outbreak, the District finds its
staffing situation becoming critical, and/or other changes in our decision grid, we would have to
reevaluate our capacity to provide this option. This could include a decision to pivot to remote
for a group, a class, a school, or the district for a period of time.
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Metrics Scales

Criteria
Level of Community Transmission

Minimal Moderate Substantial

Covid-19 PCR test positivity as a 7 day average <5% 5 - 10% > 10%

Number of new infections per 100,000 people
over the prior 14 days <50 50 - 100 >100

Number of new hospitalizations per 100,000
people over the prior 14 days <10 10 - 20 >20

Criteria
Level of School Impact

Low Medium High

Transmission within the
schools

Zero or sporadic cases with
no evidence of transmission

within the schools

One cluster2 in
the school

Two or more unrelated
clusters2 in the school

Student absenteeism <15% 15-30% >30%

Staff capacity3 Normal Strained Critical

Decision Grid
Level of Community Transmission

Minimal Moderate Substantial

Level of School
Impact

Low Family Choice Family Choice Family Choice5

Medium Family Choice Family Choice5 Primarily
Remote

High Primarily
Remote4

Primarily
Remote

Primarily
Remote

Notes:
Thank you to Salem School District for sharing their materials.
1. Level of School Impact is determined by the three identified criteria – transmission rate within the school, student absenteeism,

and the staff’s capacity to conduct classes and school operations.  Capacity to maintain operations is a subjective factor.
2. A cluster is defined as 3 or more individuals confirmed with COVID-19 who are part of a related group of individuals (e.g. a

classroom) who had the potential to transmit infection to each other through close contact within the last 14 days. Two or more
clusters are defined as those with onset (based on source case symptom onset dates) within 14 days of each other.

3. Staff capacity is a subjective assessment.  Account must be taken for a school’s ability to maintain adequate staff for facility
operations, transportation, teaching, and administrative functions.

4. Rate of community transmission with a high impact on schools will very likely be determined by local public health officials in
conjunction with school officials. High impact on schools is defined as greater than 30% student absenteeism and critical effect
on school operations.

5. Level of Community Transmission is determined by PCR test positivity as a 7 day average, new infections over 14 days per
100,000 individuals, and new hospitalizations.  All are determined at the county level and not the community level.
Consequently, the rate of community transmission determined with input and guidance from local or state public health officials.
The level of community transmission likely will not be a single determining decision-making variable. Rather, it will be used in
conjunction with school impact and positive test rates.
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PREVIOUS TABLE: Staffing Capacity Data (used 11/18/20 to 01/06/21)

School
Enrollment
as of 10/1

Exclusions
Positive Cases since

Pivot on 11/25As of 12/7 Since 12/7

Student Staff Student Staff Student Staff

PES 711 247 62 31 21 2 10

PMS/SAU 433 161 60 20 11 8 4

PHS 606 218 33 65 16 17 3

Total 1,750 626 155 116 48 27 17

5
Return to Agenda



PELHAM SCHOOL DISTRICT
SCHOOL BOARD MEETING DATE 2021.04.21

AGENDA ITEM:    FY2021 Audit Engagement Letter

ACTION   x PRESENTATION         INFORMATION
========================================================

BACKGROUND:

Attached is the annual engagement letter to authorize the FY21 Financial Audit
be performed by Plodzik and Sanderson this summer. Upon consensus for
approval, the Board chair shall electronically sign the document along with the
BA.

FISCAL IMPLICATIONS:  The estimated cost is within budget.

RECOMMENDATION:  To approve the audit so that it can be scheduled.

Presented by:  Deb Mahoney, BA















Return to Agenda



Eric "Chip" McGee, Ed.D. Sarah Marandos, Ed. D.
Superintendent Director of Curriculum,

Instruction & Assessment

Deb Mahoney Joan Cote
Business Administrator Human Resources Administrator

Brenda Colameta 59A Marsh Road T:(603)-635-1145 Brendan Hoffman
Technology Director Pelham, NH 03076 F:(603)-635-1283 Interim Director of

Student Services

To: Chip McGee, Superintendent
From:  Sarah Marandos, Director of Curriculum, Instruction and Assessment
Re: General Assurances for Federal Funds for FY22

The NHDOE has developed the “General Assurances, Requirements and Definitions for
Participation in Federal Programs.” In New Hampshire both School Districts and School
Administrative Units (SAUs) are considered Local Education Agencies (LEAs).  Compliance with
general assurances will be subject to review by NHDOE during on-site federal compliance
monitoring.

The document is broken down into the following sections:
A. General Assurances
B. Explanation of Grants Management Requirements

1. Financial Management Systems
2. Written Policies and Procedures
3. Internal Controls
4. Allowable Costs
5. Audits
6. Reports to be Submitted
7. Debarment, Suspension, and Other Responsibility Matters
8. Drug-Free Workplace
9. General Education Provisions Act (GEPA) Requirements (equity)
10. Gun Possession
11. Lobbying
12. Subrecipient Monitoring
13. More Restrictive Conditions
14. Obligations by Subrecipients
15. Personnel Costs-Time Distribution
16. Protected Prayer in Public Elementary and Secondary Schools
17. Purchasing/Procurement
18. Retention and Access to Records
19. The Stevens Amendment
20. Transfer of DIsciplinary Records

C. Definitions



Suggested Action: I am asking to review the general assurances at the April 21 Board meeting
and answer any questions to enable both you and our School Board Chairperson to provide the
required signatures. This document will then be formally submitted to the NHDOE.

Return to Agenda
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EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 

 

 

 
 

 

 

 

Frank Edelblut           Christine Brennan 
Commissioner  Deputy Commissioner 

                                      

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF EDUCATION 

101 Pleasant Street 

Concord, N.H. 03301 

TEL. (603) 271-3495 

FAX (603) 271-1953 

 
    

April 6, 2021 

 

 

TO:  Superintendents 

 

FROM: Timothy Carney, Administrator 

  Bureau of Federal Compliance 

   

SUBJECT: General Assurances FY 2022 

 

The New Hampshire Department of Education (NHDOE) has developed the attached "General 

Assurances, Requirements and Definitions for Participation in Federal Programs" document that 

must be signed by all agencies and organizations that receive federal funds through the NHDOE.  

The federally funded programs which flow money through the NHDOE require each applicant to 

file certain assurances.  Some of these assurances apply to all programs and are therefore, 

considered "general assurances.” 

 

The submission of general assurances is required in part by: 

 

 Federal regulation 34 CFR §76.301 of the Education Department General Administrative 

Regulations (EDGAR), which requires a general application for subgrantees/subrecipients 

for participation in federal programs funded by the U.S. Department of Education that 

meets the requirements of Section 442 of the General Education Provisions Act (GEPA). 

 

 Applicable federal statutes. 

 

 Applicable regulations of other federal agencies. 

 

The NHDOE has consolidated the general assurances into one document which also now 

includes requirements and definitions in an effort to provide more guidance relative to 

implementation of the underlying assurances.  NHDOE requests an annual submission for all of 

your Local Education Agencies (LEA's).  This will simplify the collection of assurances and 

facilitate the requirement that the NHDOE Commissioner 



TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 

 

of Education certify to the Secretary of Education the status of all LEAs.  In New Hampshire 

both School Districts and School Administrative Units (SAUs) are considered  

LEA's.  Individual program policy establishes which of these two entities may apply for federal 

funds.  As such, both the Superintendent and the local School Board Chairperson are required to 

sign the certifications of the attached document.   

 

I am requesting that you and the local School Board complete the certifications at the end of the 

enclosed general assurance document; initial each page in the spaces provided and return it in 

full to the attention of the Bureau of Federal Compliance.  That office will notify the directors of 

all NHDOE programs approving federal funds to LEA's when they have received your 

assurances.  The directors of the various federal programs are not to request additional copies 

from you, but to accept the Bureau of Federal Compliance list as the basis for determining 

compliance with these requirements as one item in their approval of proposals for funding.  

Other program specific assurances will still be requested from the LEA's by individual NHDOE 

programs. 

 

Compliance with these general assurances will be subject to review by NHDOE staff during on-

site federal compliance monitoring.  Annual audits by CPA's in accordance with the Single Audit 

Act may also include compliance checks. 

 

On the Certification page, please include the name and number of the SAU office and the name 

of the School District which will be applying for funds, both certifying parties are asked to 

execute the document, and return to the NHDOE Bureau of Federal Compliance office no later 

than June 30, 2021.  

 

If you should have any questions regarding these general assurances, please contact Timothy 

Carney, Administrator of the Bureau of Federal Compliance at Timothy.Carney@doe.nh.gov or 

at 603-271-2634. 

 

 

 

 

 

 

 

 

 

 

 
 

  



 

New Hampshire Department of Education 

 

FY2022 

 

GENERAL ASSURANCES, REQUIREMENTS AND 

DEFINITIONS FOR PARTICIPATION IN FEDERAL 

PROGRAMS  

 
Subrecipients of any Federal grant funds provided through the New Hampshire Department of 

Education (NHDOE) must submit a signed copy of this document to the NHDOE Bureau of 

Federal Compliance prior to any formula grant application being deemed to be “substantially 

approvable” or any discretionary grant receiving “final approval”.  Once a formula grant is 

deemed to be in substantially approvable form, the subrecipient may begin to obligate funds 

which will be reimbursed upon final approval of the application by the NHDOE (34 CFR 708).   

 

Any funds obligated by the subrecipient prior to the application being in substantially 

approvable form will not be reimbursable even upon final approval of the application by 

the NHDOE. 
 

This FY2022 general assurances document contains some differences from the FY2021 general 

assurances document.  You are encouraged to do a side-by-side comparison of the two 

documents so that you thoroughly understand the requirements to which you are agreeing.   

 

Following your review and acceptance of these General Assurances, Requirements and 

Definitions for Participation in Federal Programs please sign the certification statement on the 

appropriate page and then initial each of the remaining pages where indicated.   

 

Please note that the practice of the School Board authorizing the Superintendent to sign on behalf 

of the School Board Chair is not acceptable to the NHDOE in this case and will be considered 

non-responsive. 

 

Once the document is fully executed, you may either email or mail a copy of the entire document 

to: 

 

New Hampshire Department of Education 

Bureau of Federal Compliance 

101 Pleasant Street 

Concord, NH 03301 

federalcompliance@doe.nh.gov 

 

Should you have any questions please contact Timothy Carney at 603-271-2634, Lindsey 

Labonville at 603-271-3837, or Jessica Lescarbeau at 603-271-3808. 
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General Assurances, Requirements and Definitions for 

Participation in Federal Programs 

 

 

A. General Assurances  
  

Assurance is hereby given by the subrecipient that, to the extent applicable:  

  

1) The subrecipient has the legal authority to apply for the federal assistance, and the institutional, 

managerial, and financial capability (including funds sufficient to pay non-federal share of project 

costs, as applicable) to ensure proper planning, management, and completion of the project described 

in all applications submitted. 

 

2) The subrecipient will give the awarding agency, the NHDOE, the Comptroller General of the United 

States and, if appropriate, other State Agencies, through any authorized representative, access to and 

the right to examine all records, books, papers, or documents related to the award; and will establish a 

proper accounting system in accordance with generally accepted accounting standards or agency 

directives. 

 

3) The subrecipient will not dispose of, modify the use of, or change the terms of the real property title or 

other interest in the site and facilities without permission and instructions from the awarding agency. 

The subrecipient will record the Federal awarding agency directives and will include a covenant in the 

title of real property acquired in whole or in part with Federal assistance funds to assure non-

discrimination during the useful life of the project.  

 

4) The subrecipient will comply with the requirements of the assistance awarding agency with regard to 

the drafting, review and approval of construction plans and specifications.  

 

5) The subrecipient will provide and maintain competent and adequate engineering supervision at the 

construction site to ensure that the complete work conforms with the approved plans and specifications 

and will furnish progressive reports and such other information as may be required by the assistance 

awarding agency or State.  

 

6) The subrecipient will establish safeguards to prohibit employees from using their positions for a 

purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or 

personal gain.  

 

7) The subrecipient will initiate and complete the work within the applicable time frame after receipt of 

approval of the awarding agency. 

 

8) The subrecipient will comply with all Federal statutes relating to nondiscrimination. These include but 

are not limited to:  

(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the 

basis of race, color or national origin;  

(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C.§§1681-1683, and 

1685-1686), which prohibits discrimination on the basis of sex;  

(c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits 

discrimination on the basis of handicaps;  

(d) the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits 

discrimination on the basis of age;  

(e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to 
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nondiscrimination on the basis of drug abuse;  

(f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation 

Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol 

abuse or alcoholism;  

(g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee- 

3), as amended, relating to confidentiality of alcohol and drug abuse patient records;  

(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to 

nondiscrimination in the sale, rental or financing of housing;  

(i) any other nondiscrimination provisions in the specific statute(s) under which application for 

Federal assistance is being made; and,  

(j) the requirements of any other nondiscrimination statute(s) which may apply to the application. 

 

9) The subrecipient will comply, or has already complied, with the requirements of Titles II and III of the 

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) 

which provide for fair and equitable treatment of persons displaced or whose property is acquired as a 

result of federal or federally-assisted programs. These requirements apply to all interests in real 

property acquired for project purposes regardless of federal participation in purchases. 

 

10) The subrecipient will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 

and 7324-7328) which limit the political activities of employees whose principal employment activities 

are funded in whole or in part with federal funds. The subrecipient further assures that no federally 

appropriated funds have been paid or will be paid by or on behalf of the subrecipient to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress in connection with the 

making of any federal grant; the entering into of any cooperative agreement; and the extension, 

continuation, renewal, amendment, or modification of any federal grant or cooperative agreement. 

 

11) The subrecipient will comply with P.L. 93-348 regarding the protection of human subjects involved in 

research, development, and related activities supported in whole or in part with federal funds. 

 

12) The subrecipient will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as 

amended, 7 U.S.C. §§2131 et seq.) pertaining to the care, handling, and treatment of warm blooded 

animals held for research, teaching, or other activities supported in whole or in part with federal funds.  

 

13) The subrecipient will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 

et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence 

structures. 

 

14) The subrecipient will comply with all applicable requirements of all other federal laws, executive 

orders, regulations, and policies governing all program(s). 

 

15) The subrecipient will cause to be performed the required financial and compliance audits in accordance 

with the Single Audit Act Amendments of 1996 and 2 CFR 200.501, Subpart F, “Audit Requirements,” 

as applicable.  

 

16) The recipient will comply with the requirements of Section 106(g) of the Trafficking Victims Protection 

Act (TVPA) of 2000, as amended (22 U.S.C. 7104) which prohibits grant award recipients or a sub-

recipient from (1) Engaging in severe forms of trafficking in persons during the period of time that the 

award is in effect (2) Procuring a commercial sex act during the period of time that the award is in 

effect or (3) Using forced labor in the performance of the award or subawards under the award. 

 

17) The control of funds provided to a subrecipient that is a Local Education Agency under each program, 

and title to property acquired with those funds, will be in a public agency, and a public agency will 
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administer those funds and property. 

 

18) Personnel funded from federal grants and their subcontractors will adhere to the prohibition from text 

messaging while driving an organization-owned vehicle, or while driving their own privately owned 

vehicle during official Grant business, or from using organization-supplied electronic equipment to text 

message or email while driving. Recipients must comply with these conditions under Executive Order 

13513, “Federal Leadership On Reducing Text Messaging While Driving,” October 1, 2009 (pursuant 

to provisions attached to federal grants funded by the US Department of Education).  

 

19) The subrecipient assures that it will adhere to the Pro-Children Act of 2001, which states that no person 

shall permit smoking within any indoor facility owned or leased or contracted and utilized for the 

provision of routine or regular kindergarten, elementary, or secondary education or library services to 

children (P.L. 107-110, section 4303[a]). In addition, no person shall permit smoking within any indoor 

facility (or portion of such a facility) owned or leased or contracted and utilized for the provision of 

regular or routine health care or day care or early childhood development (Head Start) services (P.L. 

107-110, Section 4303[b][1]). Any failure to comply with a prohibition in this Act shall be considered 

to be a violation of this Act and any person subject to such prohibition who commits such violation 

may be liable to the United States for a civil penalty, as determined by the Secretary of Education (P.L. 

107-110, section 4303[e][1]). 

 

20) The subrecipient will comply with the Stevens Amendment. 

 

21) The subrecipient will submit such reports to the NHDOE and to U.S. governmental agencies as may 

reasonably be required to enable the NHDOE and U.S. governmental agencies to perform their duties.  

The subrecipient will maintain such fiscal and programmatic records, including those required under 

20 U.S.C. 1234f, and will provide access to those records, as necessary, for those Departments/agencies 

to perform their duties. 

 

22) The subrecipient will assure that expenditures reported are proper and in accordance with the terms and 

conditions of any project/grant funding, the official who is authorized to legally bind the 

agency/organization agrees to the following certification for all fiscal reports and/or vouchers 

requesting payment [2CFR 200.415(a)].  

 

“By signing this General Assurances, Requirements and Definitions for Participation in Federal 

Programs document, I certify to the best of my knowledge and belief that the reports submitted are 

true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the 

purpose and objectives set forth in the terms and conditions of the Project Award. I am aware that 

any false, fictitious, or fraudulent information, or the omission of any material fact, may subject 

me to criminal, civil or administrative penalties for fraud, false statements, false claims or 

otherwise.” 

 

23) If an LEA, the subrecipient will provide reasonable opportunities for systematic consultation with and 

participation of teachers, parents, and other interested agencies, organizations, and individuals, 

including education-related community groups and non-profit organizations, in the planning for and 

operation of each program. 

 

24) If an LEA, the subrecipient shall assure that any application, evaluation, periodic program plan, or 

report relating to each program will be made readily available to parents and other members of the 

general public upon request. 

 

25) If an LEA, the subrecipient has adopted effective procedures for acquiring and disseminating to 

teachers and administrators participating in each program, significant information from educational 

research, demonstrations, and similar projects, and for adopting, where appropriate, promising 
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educational practices developed through such projects.  Such procedures shall ensure compliance with 

applicable federal laws and requirements.  

 

26) The subrecipient will comply with the requirements of the Gun-Free Schools Act of 1994. 

 

27) The subrecipient will submit a fully executed and accurate Single-Audit Certification form to the 

NHDOE not later than March 31, 2022.  The worksheet will be provided to each subrecipient by the 

NHDOE. 

 

28) The subrecipient shall comply with the restrictions of New Hampshire RSA 15:5. 

 

29) The subrecipient will comply with the requirements in 2 CFR Part 180, Government-wide Debarment 

and Suspension (Non-procurement). 

 

30) The subrecipient certifies that it will maintain a drug-free workplace and will comply with the 

requirements of the Drug-Free Workplace Act of 1988. 

 

31) The recipient will adhere to the requirements of Title 20 USC 7197 relative to the Transfer of 

Disciplinary Records. 

 

32) Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to 

prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations 

specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 

900, Subpart F). 

 

33) Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§276a to 276a-7), 

the Copeland Act (40 U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours and Safety 

Standards Act (40 U.S.C. §§327-333), regarding labor standards for federally-assisted construction sub-

agreements. 

 

34) Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood 

Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area 

to participate in the program and to purchase flood insurance if the total cost of insurable construction 

and acquisition is $10,000 or more. 

 

35) Will comply with environmental standards which may be prescribed pursuant to the following: (a) 

institution of environmental quality control measures under the National Environmental Policy Act of 

1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to 

EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in 

floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State 

management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 

et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation Plans under Section 

176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); (g) protection of 

underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 

93-523); and, (h) protection of endangered species under the Endangered Species Act of 1973, as 

amended (P.L. 93-205). 

 

36) Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §§1271 et seq.) related to 

protecting components or potential components of the national wild and scenic rivers system. 

 

37) Will assist the awarding agency in assuring compliance with Section 106 of the National Historic 

Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 (identification and protection of 

historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-
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1 et seq.). 

 

38) As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent 

practicable under a Federal award, provide a preference for the purchase, acquisition, or use of goods, 

products, or materials produced in the United States (including but not limited to iron, aluminum, steel, 

cement, and other manufactured products). The requirements of this section must be included in all 

subawards including all contracts and purchase orders for work or products under this award (2 CFR 

200.322). 

 

B. Explanation of Grants Management Requirements 
 

The following section elaborate on certain requirements included in legislation or regulations referred to in 

the "General Assurances" section.  This section also explains the broad requirements that apply to federal 

program funds. 

 

1. Financial Management Systems 

 

Financial management systems, including records documenting compliance with federal statutes, 

regulations, and the terms and conditions of the federal award, must be sufficient to permit the preparation 

of reports required by general and program-specific terms and conditions; and the tracing of funds to a level 

of expenditures adequate to establish that such funds have been used according to the Federal statutes, 

regulations, and the terms and conditions of the Federal award.  

 

Specifically, the financial management system must be able to: 

 

a) Identify, in its accounts, all federal awards received and expended and the federal programs under 

which they were received. Federal program and federal award identification must include, as 

applicable, the CFDA title and number, federal award identification number and year, name of the 

federal agency, and name of the pass-through entity, if any. 

b) Provide accurate, current, and complete disclosure of the financial results of each federal award or 

program. 

c) Produce records that identify adequately the source and application of funds for federally funded 

activities. 

d) Maintain effective control over, and accountability for, all funds, property, and other assets. The 

subrecipient must adequately safeguard all assets and assure that they are used solely for authorized 

purposes. 

e) Generate comparisons of expenditures with budget amounts for each federal award. 

 

2. Written Policies and Procedures 

 

The subrecipient must have written policies and procedures for: 

 

a) Cash Management (2 CFR 200.302(b)(6) & 200.305) 

b) Determining the allowability of costs in accordance with 2 CFR 200 Subpart E—Cost Principles 

and the terms and conditions of the Federal award. (2 CFR 200.302(b)(7)) 

c) Conflict of Interest (2 CFR 200.318(c)) 

d) Procurement (2 CFR 200.320) 

e) Method for conducting Technical Evaluations of Proposals and Selecting Recipients (2 CFR 

200.320(b)(20(ii)   

f) Suspension and Debarment (2 CFR 200.214) 

g) Travel Costs (2 CFR 200.475) 

h) Equipment and Supplies (2 CFR 200.313(d), 200.314) 
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i) Time and Effort (2 CFR 200.430(i)) 

j) Record Keeping (2 CFR 200.334 and 200.335) 

 

3. Internal Controls 

 

The subrecipient must: 

 

a) Establish and maintain effective internal control over the federal award that provides reasonable 

assurance that the non-federal entity is managing the federal award in compliance with federal 

statutes, regulations, and the terms and conditions of the federal award. These internal controls 

should be in compliance with the guidance outlined in “Standards for Internal Control in the 

Federal Government” issued by the Comptroller General of the United States or the “Internal 

Control Integrated Framework”, issued by the Committee of Sponsoring Organizations of the 

Treadway Commission (COSO). 

b) Comply with federal statutes, regulations, and the terms and conditions of the federal awards. 

c) Take prompt action when instances of noncompliance are identified, including noncompliance 

identified in audit findings. 

d) Take reasonable measures to safeguard and protect personally identifiable information and other 

information the federal awarding agency or pass-through entity designates as sensitive or the 

subrecipient considers sensitive consistent with applicable federal, state, local, and tribal laws 

regarding privacy and obligations of confidentiality. 

e) Maintain all accounts, records, and other supporting documentation pertaining to all costs incurred 

and revenues or other applicable credits acquired under each approved project in accordance with 

2 CFR 200.334. 

 

4. Allowable Costs 

 

In accounting for and expending project/grant funds, the subrecipient may only charge expenditures to the 

project award if they are;  

 

a) in payment of obligations incurred during the approved project period; 

b) in conformance with the approved project;  

c) in compliance with all applicable statutes and regulatory provisions;  

d) costs that are allocable to a particular cost objective;  

e) spent only for reasonable and necessary costs of the program; and  

f) not used for general expenses required to carry out other responsibilities of the subrecipient.  

 

5. Audits 

 

This part is applicable for all non-federal entities as defined in 2 CFR 200, Subpart F.   

 

a) In the event that the subrecipient expends $750,000 or more in federal awards in its fiscal year, the 

subrecipient must have a single or program-specific audit conducted in accordance with the 

provisions of 2 CFR 200, Subpart F.  In determining the federal awards expended in its fiscal year, 

the subrecipient shall consider all sources of federal awards, including federal resources received 

from the NHDOE.  The determination of amounts of federal awards expended should be in 

accordance with the guidelines established by 2 CFR 200, Subpart F. 

b) In connection with the audit requirements, the subrecipient shall also fulfill the requirements 

relative to auditee responsibilities as provided in 2 CFR 200.508. 

c) If the subrecipient expends less than $750,000 in federal awards in its fiscal year, an audit 

conducted in accordance with the provisions of 2 CFR 200, Subpart F, is not required.  In the event 

that the subrecipient expends less than $750,000 in federal awards in its fiscal year and elects to 

have an audit conducted in accordance with the provisions of 2 CFR 200, Subpart F, the cost of the 
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audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid from 

subrecipient resources obtained from non-federal entities). 

 

The subrecipient assures it will implement the following audit responsibilities; 

 

a) Procure or otherwise arrange for the audit required by this part in accordance with auditor 

selection regulations (2 CFR 200.509), and ensure it is properly performed and submitted  no 

later than nine months after the close of the fiscal year in accordance with report submission 

regulations (2 CFR 200.512). 

b) Provide the auditor access to personnel, accounts, books, records, supporting documentation, and 

other information as needed so that the auditor may perform the audit required by this part. 

c) Prepare appropriate financial statements, including the schedule of expenditures of federal awards 

in accordance with financial statements regulations (2 CFR 200.510). 

d) Promptly follow up and take corrective action on audit findings, including preparation of a 

summary schedule of prior audit findings and a corrective action plan in accordance with audit 

findings follow-up regulations (2 CFR 200.511(b-c)).  

e) Upon request by the NHDOE Bureau of Federal Compliance (BFC), promptly submit a corrective 

action plan using the NHDOE template provided by the BFC for audit findings related to 

NHDOE funded programs. 

f) For repeat findings not resolved or only partially resolved, the subrecipient must provide an 

explanation for findings not resolved or only partially resolved to the BFC for findings related to 

all NHDOE funded programs. The BFC will review the subrecipient’s submission and issue an 

appropriate Management Decision in accordance with 2 CFR 200.521. 

 

6. Reports to be Submitted 

 

Audits/Management Decisions 

 

Copies of reporting packages for audits conducted in accordance with 2 CFR 200, Subpart F shall be 

submitted, by or on behalf of the recipient directly to the following: 

 

a) The Federal Audit Clearinghouse (FAC) in 2 CFR 200, Subpart F requires the auditee to 

electronically submit the data collection form described in 200.512(b) and the reporting 

package described in 200.512(c) to FAC at:  

https://harvester.census.gov/facides/(S(mqamohbpfj0hmyh1r45p1po1))/account/login.aspx  

 

Copies of other reports or management decision letter(s) shall be submitted by or on behalf of the 

subrecipient directly to:  

 

a) New Hampshire Department of Education  

Bureau of Federal Compliance 

101 Pleasant Street 

Concord, NH 03301 

 

b) In response to requests by a federal agency, auditees must submit a copy of any management 

letters issued by the auditor, 2 CFR 200.512(e). 

 

Any other reports, management decision letters, or other information required to be submitted to the 

NHDOE pursuant to this agreement shall be submitted in a timely manner. 

 

Single Audit Certification 

 

An executed and accurate Single-Audit Certification form shall be submitted to the NHDOE no later than 
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March 31, 2022.  A copy of the form will be provided to each subrecipient by the NHDOE. 

 

7. Debarment, Suspension, and Other Responsibility Matters 

 

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and implemented 

at 2 CFR Part 180, for prospective participants in primary covered transactions, as defined in 2 CFR 

180.120, 180.125 and 180.200, no contract shall be made to parties identified on the General Services 

Administration’s Excluded Parties List System as excluded from Federal Procurement or Non-procurement 

Programs in accordance with E.O.s 12549 and 12689, “Debarment and Suspension.”  This list contains the 

names of parties debarred, suspended, or otherwise excluded by agencies, and contractors declared 

ineligible under statutory or regulatory authority other than E.O. 12549.  Contractors with awards that 

exceed the small purchase threshold shall provide the required certification regarding their exclusion status 

and that of their principal employees. 

 

The federal government imposes this requirement in order to protect the public interest, and to ensure that 

only responsible organizations and individuals do business with the government and receive and spend 

government grant funds.  Failure to adhere to these requirements may have serious consequences – for 

example, disallowance of cost, termination of project, or debarment.  

 

To assure that this requirement is met, there are four options for obtaining satisfaction that subrecipients 

and contractors are not suspended, debarred, or disqualified. They are: 

 

The subrecipient certifies that it and its principals: 

 

a) Are not presently debarred, suspended, proposed for debarment, and declared ineligible or 

voluntarily excluded from covered transactions by any federal Department or agency. 

b) Have not within a three-year period preceding this application been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or 

contract under a public transaction; violation of federal or state antitrust statutes; commission of 

embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false 

statements; or receiving stolen property. 

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(federal, state, or local) with commission of any of the offenses enumerated in this certification. 

d) Have not within a three-year period preceding this application had one or more public transactions 

(federal, state, or local) terminated for cause or default. 

 

Where the subrecipient is unable to certify to any of the statements in this certification, they shall attach an 

explanation to this document. 

8. Drug-Free Workplace (Grantees Other Than Individual) 

 

As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200  the subrecipient 

certifies that it will continue to provide a drug-free workplace by: 

 

a) Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance (34 CFR 84.610) is prohibited in the 

subrecipient’s workplace and specifying the actions that will be taken against employees for 

violation of such prohibition. 

 

b) Establishing, as required by 34 CFR 84.215, an ongoing drug-free awareness program to inform 

employees about: 

 

o The dangers of drug abuse in the workplace. 
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o The recipient’s policy of maintaining a drug-free workplace. 

o Any available drug counseling, rehabilitation, and employee assistance programs. 

o The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace. 

 

c) Requiring that each employee engaged in the performance of the project is given a copy of this 

statement. 

 

d) Notifying the employee in the statement that, as a condition of employment under the project, the 

employee will: 

 

o Abide by the terms of the statement. 

o Notify the employer in writing of his or her conviction for a violation of a criminal drug statute 

occurring in the workplace no later than five calendar days after such conviction. 

 

e) Notifying the agency in writing within 5 calendar days after receiving notice of an employee’s 

conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR 

84.205(c)(2), from an employee or otherwise receiving actual notice of employee’s conviction.  

Employers of convicted employees must provide notice, including position title to: 

  

  Director, Grants and Contracts Service 

  U.S. Department of Education  

  400 Maryland Avenue, S.W. [Room 3124, GSA – Regional Office Building No. 3] 

  Washington, D.C.  20202-4571 

 

 (Notice shall include the identification number[s] of each affected grant). 

 

f) Taking one of the following actions, as stated in 34 CFR 84.225(b), within 30 calendar days of 

receiving the required notice with respect to any employee who is convicted of a violation of a 

criminal drug statute in the workplace. 

 

o Taking appropriate personnel action against such an employee, up to and including termination 

consistent with the requirements of the Rehabilitation Act of 1973, as amended. 

o Requiring such employee to participate satisfactorily in drug abuse assistance or rehabilitation 

program approved for such purposes by a federal, state, or local health, law enforcement, or 

other appropriate agency. 

 

g) Making a good-faith effort to maintain a drug-free workplace through implementation of the 

requirements stated above.                                                                                       

 

9. General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement) 

Equity for Students, Teachers, and Other Program Beneficiaries 

 

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote educational 

excellence by ensuring equal opportunities to participate for all eligible students, teachers, and other 

program beneficiaries in proposed projects, and to promote the ability of such students, teachers, and 

beneficiaries to meet high standards.  Further, when designing their projects, grant applicants must address 

the special needs and equity concerns that might affect the ability of students, teachers, and other program 

beneficiaries to participate fully in the proposed project. 

 

Program staff within the NHDOE must ensure that information required by Section 427 of GEPA is 

included in each application that the Department funds. (There may be a few cases, such as research grants, 

in which Section 427 may not be applicable because the projects do not have individual project 
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beneficiaries. Contact the Government Printing Office staff should you believe a situation of this kind 

exists). 

 

The statute highlights six types of barriers that can impede equitable access or participation: gender, 

race, national origin, color, disability, and age.  Based on local circumstances, the applicant can 

determine whether these or other barriers may prevent participants from access and participation in the 

federally assisted project, and how the applicant would overcome these barriers.  

 

These descriptions may be provided in a single narrative or, if appropriate, may be described in connection 

with other related topics in the application.  Subrecipients should be asked to state in the table of contents 

where this requirement is met. 

 

NHDOE program staff members are responsible for screening each application to ensure that the 

requirements of this section are met before making an award.  If this condition is not met, after the 

application has been selected for funding the program staff should contact the subrecipient to find out why 

this information is missing. Documentation must be in the project file indicating that this review was 

completed before the award was made. If an oversight occurred, the program staff may give the applicant 

another opportunity to satisfy this requirement, but must receive the missing information before making the 

award, 34 CFR 75.231. 

 

All applicants for new awards must satisfy this provision to receive funding.  Those seeking continuation 

awards do not need to submit information beyond the descriptions included in their original applications.   

 

10. Gun Possession (Local Education Agencies (LEAs) only)  

 

As required by Title XIV, Part F, and Section 14601 (Gun-Free Schools Act of 1994) of the Improving 

America’s Schools Act: 

 

 The LEA assures that it shall comply with the provisions of RSA 193:13 III. 

 

RSA 193:13, III.  Any pupil who brings or possesses a firearm as defined in section 921 of 

Title 18 of the United States Code in a safe school zone as defined in RSA 193-D:1 without 

written authorization from the Superintendent or designee shall be expelled from school by the 

local school board for a period of not less than 12 months. 

 

 The LEA assures that it has adopted a policy, which allows the Superintendent or Chief Administrating 

officer to modify the expulsion requirement on a case by case basis. RSA 193:13, IV. 

 

 The LEA assures that it shall report to the NHDOE in July of each year, a description of the 

circumstances surrounding any expulsions imposed under RSA 193:13, III and IV including, but not 

limited to: 

 

a) The name of the school concerned; 

b) The grade of the student disciplined;  

c) The type of firearm involved; 

d) Whether or not the expulsion was modified, and 

e) If the student was identified as Educationally Disabled. 

                   

The LEA assures that it has in effect a policy requiring referral to the criminal justice or juvenile 

delinquency system of any student who brings a firearm or weapon to school. 

 

Ed 317.03 Standard for Expulsion by Local School Board. 
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a) A school board which expels a pupil under RSA 193:13, II or III, shall state in writing its reasons, 

including the act leading to expulsion, and shall provide a procedure for review as allowed under 

RSA 193:13, II. 

b) School boards shall make certain that the pupil has received notice of the requirements of RSA 193-

D and RSA 193:13 through announced, posted, or printed school rules. 

c) If a student is subject to expulsion and a firearm is involved, the Superintendent shall contact local 

law enforcement officials whenever there is any doubt concerning: 

1) Whether a firearm is legally licensed under RSA 159; or 

2) Whether the firearm is lawfully possessed, as opposed to unlawfully possessed, under 

the legal definitions of RSA 159. 

d) If a pupil brings or possesses a firearm in a safe school zone without written authorization from the 

Superintendent, the following shall apply: 

1) The Superintendent shall suspend the pupil for a period not to exceed 10 days, pending 

a hearing by the local board; and 

2) The school board shall hold a hearing within 10 days to determine whether the student 

was in violation of RSA 193:13, III and therefore is subject to expulsion. 

 

11. Lobbying 

 

As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CFR Part 82, for persons 

entering into a grant or cooperative agreement over $100,000, as defined in 34 CFR 82.105 and 82.110, the 

applicant certifies that: 

 

a) No federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient 

to any person  for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 

in connection with the making of any federal grant; the entering into of any cooperative agreement; 

and the extension, continuation, renewal, amendment, or modification of any federal grant or 

cooperative agreement. 

 

b) If any funds other than federally appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with federal grants or cooperative agreements, the subrecipient shall complete and 

submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its 

instructions. 

 

c) The subrecipient shall require that the language of this certification be included in the award 

documents for all sub-awards at all tiers (including subcontracts, sub-grants, contracts under grants, 

and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

 

New Hampshire RSA 15:5 - Prohibited Activities. 

 

I. Except as provided in paragraph II, no recipient of a grant or appropriation of state funds 

may use the state funds to lobby or attempt to influence legislation, participate in political 

activity, or contribute funds to any entity engaged in these activities. 

 

II.  Any recipient of a grant or appropriation of state funds that wishes to engage in any of 

the activities prohibited in paragraph I, or contribute funds to any entity engaged in these 

activities, shall segregate the state funds in such a manner that such funds are physically 

and financially separate from any non-state funds that may be used for any of these 

purposes. Mere bookkeeping separation of the state funds from other moneys shall not 

be sufficient. 
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12. Subrecipient Monitoring 

 

In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart F, subrecipient 

monitoring procedures may include, but not be limited to, on-site visits by NHDOE staff, limited scope 

audits, and/or other procedures.  By signing this document, the subrecipient agrees to comply and cooperate 

with any monitoring procedures/processes deemed appropriate by the NHDOE.  In the event the NHDOE 

determines that a limited scope audit of the project recipient is appropriate, the subrecipient agrees to 

comply with any additional instructions provided by NHDOE staff to the subrecipient regarding such audit.   

 

13. More Restrictive Conditions 
 

Subrecipients found to be in noncompliance with program and/or fund source requirements or determined 

to be “high risk” shall be subject to the imposition of more restrictive conditions as determined by the 

NHDOE. 

 

14. Obligations by Subrecipients 

 

Obligations will be considered to have been incurred by subrecipients on the basis of documentary evidence 

of binding commitments for the acquisition of goods or property or for the performance of work, except 

that funds for personal services, for services performed by public utilities, for travel, and for the rental of 

facilities shall be considered to have been obligated at the time such services were rendered, such travel 

was performed, and/or when facilities are used (see 34 CFR 76.707).  

 

15. Personnel Costs – Time Distribution  

 

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are allowable to 

the extent that they satisfy the specific requirements of 2 CFR 200.430, and will be based on payrolls 

documented in accordance with generally accepted practices of the subrecipient and approved by a 

responsible official(s) of the subrecipient. 

 

When employees work solely on a single federal award or cost objective, charges for their salaries and 

wages must be supported by personnel activity reports (PARs), which are periodic certifications (at least 

semi-annually) that the employees worked solely on that program for the period covered by the certification.  

These certifications must be signed by the employee or a supervisory official having firsthand knowledge 

of the work performed by the employee. 

 

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a federal 

project and a non-federal project, an indirect cost activity and a direct cost activity, two or more indirect 

activities which are allocated using different allocation bases, or an unallowable activity and a direct or 

indirect cost activity), the distribution of their salaries or wages will be supported by personnel activity 

reports or equivalent documents that meet the following standards: 

 

a) Reflect an after-the-fact distribution of the actual activity of each employee 

b) Account for the total activity for which each employee is compensated 

c) Prepared at least monthly and must coincide with one or more pay period 

d) Signed and dated by the employee 

 

16. Protected Prayer in Public Elementary and Secondary Schools 

 

As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as amended 

by the No Child Left Behind Act of 2001, LEAs must certify annually that they have no policy that prevents 

or otherwise denies participation in constitutionally protected prayer in public elementary and secondary 
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schools.   

 

17. Purchasing/Procurement 

 

The non-Federal entity must have and use documented procurement procedures, consistent with the 

standards of this section and 2 CFR 200.317, 200.318, and 200.319 for any of the following methods of 

procurement used for the acquisition of property or services required under a Federal award or sub-award. 

 1. Informal procurement methods 

  a. Micro-purchases 

  b. Small purchases 

 2. Formal procurement methods 

  a. Sealed bids 

  b. Proposals 

 3. Noncompetitive procurement 

 

18. Retention and Access to Records 

 

Requirements related to retention and access to project/grant records, are determined by federal rules and 

regulations.  Federal regulation 2 CFR 200.334, addresses the retention requirements for records that applies 

to all financial and programmatic records, supporting documents, statistical records, and all other non-

Federal entity records pertinent to a Federal or Project award. If any litigation, claim, or audit is started 

before the expiration date of the retention period, the records must be maintained until all ligation, claims, 

or audit findings involving the records have been resolved and final action taken. 

 

Access to records of the subrecipient and the expiration of the right of access is found at 2 CFR 200.337 

(a) and (c), which states:  

 

a) Records of non-Federal entities. The Federal awarding agency, Inspectors General, the   

Comptroller General of the United States, and the pass-through entity, or any of their authorized 

representatives [including but not limited to the NHDOE] must have the right of access to any 

documents, papers, or other records of non-Federal entity which are pertinent to the Federal award, 

in order to make audits, examinations, excerpts, and transcripts. The right also includes timely and 

reasonable access to the non-Federal entity’s personnel for the purpose of interview and discussion 

related to such documents. 

 

c)  Expiration of right of access. The rights of access in this section are not limited to the required 

retention period but last as long as the records are retained. 

 

19. The Stevens Amendment 

 

All federally funded projects must comply with the Stevens Amendment of the Department of Defense 

Appropriation Act, found in Section 8136, which provides: 

 

When issuing statements, press releases, requests for proposals, bid solicitations, and other 

documents describing projects or programs funded in whole or in part with federal money, all 

grantees receiving federal funds, including but not limited to state and local governments, shall 

clearly state  (1) the percentage of the total cost of the program or project which will be financed 

with federal money, (2) the dollar amount of federal funds for the project or program, and (3) the 

percentage and dollar amount of the total costs of the project or program that will be funded by 

non-governmental sources. 

 

20. Transfer of Disciplinary Records 
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Title 20 USC 7197 requires that the State have a procedure to assure that a student’s disciplinary records, 

with respect to suspensions and expulsions, are transferred by the project recipient to any public or private 

elementary or secondary school where the student is required or chooses to enroll.  In New Hampshire, 

that assurance is statutory and found at RSA 193-D:8. 

 

The relevant portions of the federal and state law appear below.   

 

a) Disciplinary Records - In accordance with the Family Educational Rights and Privacy Act of 

1974 (20 U.S.C. 1232g), not later than 2 years after the date of enactment of this part, each State 

receiving Federal funds under this Act shall provide an assurance to the Secretary that the State 

has a procedure in place to facilitate the transfer of disciplinary records, with respect to a 

suspension or expulsion, by local educational agencies to any private or public elementary school 

or secondary school for any student who is enrolled or seeks, intends, or is instructed to enroll, on 

a full- or part-time basis, in the school.                   

   

b) 193-D:8 Transfer Records; Notice – All elementary and secondary educational institutions, 

including academies, private schools, and public schools, shall upon request of the parent, pupil, or 

former pupil, furnish a complete school record for the pupil transferring into a new school system. 

Such record shall include, but not be limited to, records relating to any incidents involving 

suspension or expulsion, or delinquent or criminal acts, or any incident reports in which the pupil 

was charged with any act of theft, destruction, or violence in a safe school zone. 

 

 

 

 

 

C. Definitions (2 CFR 200.1) 

 
1) Audit finding - Audit finding means deficiencies which the auditor is required by 2 CFR 200.516 

(a) to report in the schedule of findings and questioned costs. 

 

2) Management decision -Management decision means the Federal awarding agency’s or pass-

through entity’s written determination, provided to the auditee, of the adequacy of the auditee’s 

proposed corrective actions to address the findings, based on its evaluation of the audit findings 

and proposed corrective actions.  

 

3) Pass-through entity - Pass-through entity (PTE) means a non-Federal entity that provides a 

subaward to a subrecipient to carry out part of a Federal program. 

 

4) Period of performance - Period of performance means the total estimate time interval between 

the start of an initial Federal award and the planned end date, which may include one or more 

funded portions, or budget periods. Identification of the Period of Performance in the Federal 

award per 2 CFR 200.211(b)(5) does not commit the awarding agency to fund the award beyond 

the currently approved budget period.  

 

5) Subaward - Subaward means an award provided by a pass-through entity to a subrecipient for 

the subrecipient to carry out part of a Federal award received by the pass-through entity. It does 

not include payments to a contractor or payments to an individual that is a beneficiary of a 

Federal program. A subaward may be provided through any form of legal agreement, including 

an agreement that the pass-through entity considers a contract. 

 

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=bd068de301925928a02adc6fab1b1d02&term_occur=1&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:A:Subjgrp:28:200.74
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f8d8ea8c6a1489517575db691be0d202&term_occur=1&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:A:Subjgrp:28:200.74
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=74f8c247fb5c2e5672df209600833d51&term_occur=1&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:A:Subjgrp:28:200.92
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6) Subrecipient - Subrecipient mean an entity, usually buy not limited to non-Federal entities, that 

receives a subaward from a pass-through entity to carry out part of a Federal award; but does not 

include an individual hat is a beneficiary of such award. A subrecipient may also be a recipient of 

other Federal awards directly from a Federal awarding agency.  

 

 

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f8d8ea8c6a1489517575db691be0d202&term_occur=1&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:A:Subjgrp:28:200.93
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CERTIFICATION 

 

Instructions:  The Superintendent, or other Qualifying Administrator, if the School District or 

School Administrative Unit (SAU) does not have a Superintendent, (See RSA 194-C:5, II) must 

consult with the School Board for the School District/SAU by informing said School Board about the 

District’s/SAU’s participation in Federal Programs and the terms and conditions of the General 

Assurances, Requirements and Definitions for Participation in Federal Programs.  The 

Superintendent or other Qualifying Administrator and the Chair of the School Board must sign this 

certification page (and initial the remaining pages) as described below and return it to the NHDOE.  

No payment for project/grant awards will be made by the NHDOE without a fully executed 

copy of this General Assurances, Requirements and Definitions for Participation in Federal 

Programs on file.  For further information, contact the NHDOE Bureau of Federal Compliance.  

              

 

 

Superintendent or other Qualifying Administrator Certification: 

 

 

We the undersigned acknowledge that [a] person is guilty of a violation of R.S.A. § 641:3 if [h]e or 

she makes a written or electronic false statement which he or she does not believe to be true, on or 

pursuant to a form bearing a notification authorized by law to the effect that false statements made 

therein are punishable; or  (b) With a purpose to deceive a public servant in the performance of his or 

her official function, he or she: (1) Makes any written or electronic false statement which he or she 

does not believe to be true; or (2) Knowingly creates a false impression in a written application for 

any pecuniary or other benefit by omitting information necessary to prevent statements therein from 

being misleading; or (3) Submits or invites reliance on any writing which he or she knows to be 

lacking in authenticity; or (4) Submits or invites reliance on any sample, specimen, map, boundary 

mark, or other object which he or she knows to be false. 

 

Accordingly, I, the undersigned official legally authorized to bind the named School District/SAU 

hereby apply for participation in federally funded education programs on behalf of the School 

District/SAU named below.  I certify, to the best of my knowledge, that the below School 

District/SAU will adhere to and comply with these General Assurances, Requirements and 

Definitions for Participation in Federal Programs (pages 1 through 17 inclusive).  I further certify, as 

is evidenced by the Minutes of the School Board Meeting  held on  _______ __, ____, that I have 

informed the members of the School Board of the federal funds the District/SAU will be receiving 

and of these General Assurances, Requirements and Definitions for the Participation in Federal 

Programs for the District’s/SAU’s participation in said programs.  

 

SAU Number:    District or SAU Name:      

    

 

              

Typed Name of Superintendent          Signature     Date  

or other Qualifying Administrator           
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School Board Certification: 

I, the undersigned official representing the School Board, acknowledge that the Superintendent, or 

other Qualifying Administrator, as identified above, has consulted with all members of the School 

Board, in furtherance of the School Board’s obligations, including those enumerated in RSA 189:1-a, 

and pursuant to the School Board’s oversight of  federal funds the District will be receiving and of 

the General Assurances, Requirements and Definitions for Participation in Federal Programs in said 

programs.    

_______________________________          

Typed Name of School Board       Signature   Date 

Chair (on behalf of the School Board)  

Please email or mail a copy of the entire document to: 

New Hampshire Department of Education 

Bureau of Federal Compliance 

101 Pleasant Street 

Concord, NH 03301 

federalcompliance@doe.nh.gov    

Return to Agenda



Pelham High School
85 Marsh Road

Pelham, NH 03076

(603) 635-2115

Dawn Mead, Principal Adam Barriere, Assistant Principal

Kaitlin Carmody, Special Education Coordinator Todd Kress, Athletic Director

To:  Chip McGee, Dawn Mead
Fr:  Todd Kress
Re:  Added Spring Coaching Positions
Date:  3/30/2021

Track and Field Assistant Coach:
Request to reallocate unspent funds from the unfilled Indoor Track Coach (winter
sports) and approve a one-year additional Assistant Track and Field Coach for Spring
2021 season.

● This will be a 3rd Asst. Coach that will work with both boys and girls distance
runners

● This will give us an adult out on the roads with groups of distance runners that
we don’t have right now.  Currently we have a coach for sprinters and hurdlers, a
coach for jumpers and a coach for throwers.

● With 75 athletes signed up for 2021 Track and Field, a fourth coach will reduce
the ratio of athletes to coaches from 25:1 to 18:1.

● This will give us another set of eyes each day helping to ensure safety protocols
are being followed by our athletes.

● This will help us ensure safety more effectively when we host our three home
meets and then when we host the state meet on May 29.

● This position will earn a $1603 stipend.

Assistant Boys and Girls Tennis Coach:
Request to staff a Varsity Tennis Coach and an Assistant Tennis Coach for the Spring
2021 season.  This position will be funded from the unfilled Boys Tennis Coach position.

● We are not running a Boys Tennis team this spring based on only having two
boys sign up.

● This position would serve two purposes.
● First, this coach would work with the two boys a few days(2-3) a week on their

skills and allow them to scrimmage each other, with the  hopes that next year we
can find a few more interested boys and form a team again.  This will allow these
two boys to keep playing the sport they are passionate about.



● Second, this coach would work alongside the Girls Tennis Coach helping with the
12-14 girls that have signed up.  Each year in tennis we have a large gap in
abilities and experience in tennis.  Varsity Tennis is the top 6 girls each year.
Having a second coach would allow the Girls Coach to work predominantly with
the top 6, getting them ready for competitions.  This new position would work with
the younger, beginners level players, building their basic skills throughout the
season.

● The position will earn a stipend of $1603.
Boys Lacrosse Assistant Coach:
Request to approve a one-year Assistant Coach position for the Varsity and JV Boys
Lacrosse teams for the Spring 2021 season.  This position will be funded from the
unfilled Boys Tennis Coach position.

● This will be an Assistant Coach for both Varsity and JV Boys Lacrosse Teams.
● With 35-40 athletes signed up this spring, this position will reduce the ratio of

athletes to coaches from 20:1 to 13:1.
● This will give us another set of eyes each day watching over our highest at-risk

sport as it pertains to enforcing all safety protocols in place.
● This will allow the Boys Lacrosse Teams to break up into smaller pods at practice

each day so if we have to contact trace for exposures, it could possibly lead to
less exclusions.

● This position will earn a $1603 stipend.

Return to Agenda



PELHAM SCHOOL DISTRICT 
SCHOOL BOARD MEETING DATE 2021.04.21 

AGENDA ITEM:  Outdoor Classroom table donation    

ACTION  X PRESENTATION         INFORMATION     
======================================================== 

BACKGROUND: 

We have been informed of a private donation made to Pelham Memorial School by the 
PTSA.  The PTSA is donating four tables for the outdoor classroom.   

Per PSB Policy KCD Public Gifts/Donations, we request the acceptance by the School 
Board of this financial award. 

FISCAL IMPLICATIONS:  $4000 (approx.) 

RECOMMENDATION:  I make a motion to accept the four outdoor tables 
donated by the PTSA. 

Presented by: Deb Mahoney, Business Administrator 

Return to Agenda



PELHAM SCHOOL DISTRICT POLICY
EI – RISK MANAGEMENT

Category: Recommended

The Board recognizes its responsibility for properly managing the resources of the School District.
This responsibility includes concern for the safety of students, employees and the public, as well
as concern for protecting District property from loss. No new policy or procedure will be adopted
or approved by the Board without first giving careful consideration to the school district’s system's
risk exposure. The Board will not adopt or approve any new policy without first carefully
considering the District’s risk exposure.

The Superintendent or, by designation, the Business Administrator, shall be responsible for
establishing a risk management and insurance program covering all property and program risks
related to the performance of the educational and service missions of the District. This risk
management and insurance program shall include means for identifying, eliminating, reducing,
retaining or transferring risk. Only when the District cannot eliminate or mitigate a risk shall it be
transferred by the purchase of insurance.

The Board realizes that the assumption of some predictable risks is the most economically feasible
method of treating certain exposures. When it is in the apparent best interest of the District, the
Board may budget for and retain limited and predictable risks of financial loss, through the use of
contingency funds, deductibles, or participation in pooled risk management programs with other
School Districts.

When the purchase of commercial insurance is deemed necessary, such purchase will be made on
the basis of service offered by the insurer, the reliability and financial stability of the insurer, and
the price of the insurance as competitively determined.

The Board recognizes that the District does not have any obligation to purchase insurance from a
particular agent, broker or insurer representative or from any group of agents, brokers or insurer
representatives other than an obligation based on the above -stated considerations.

The Board charges the Superintendent with the responsibility for preparing an annual risk
management audit report for review by the Board. The report shall include a description of the
District’s current risk management program and a summary of the existing insurance coverages.
Minimum information to be maintained for planning, budgeting, loss control and overall
financial management, includes at least the following: 1) policy roster; 2) losses incurred and paid;
3) property valuations; 4) inspection and maintenance records for all property; 5) emergency
plans.

The Board authorizes the Superintendent to seek professional risk management advice, if
necessary, in order to develop, implement, maintain and audit an effective risk management
program for the District.

District Policy History:
Adopted: June 07, 2006

Page 1 of 1
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PELHAM SCHOOL DISTRICT POLICY
GBCD – BACKGROUND INVESTIGATION AND CRIMINAL CHECK

Category: Priority

.
Definitions
Except as otherwise provided in this Policy, the term “covered person” shall mean employees,
coaches, trainers, including but not limited to cafeteria workers, school bus drivers, custodial
personnel, or any other service where the contractor or employees of the contractor provide
services directly to students of the District. “Covered person” also includes “designated
volunteers” (as defined in policy IJOC), whether direct or through a volunteer organization,

The term “applicant” as used in this policy shall include an applicant for employment or any person
seeking to serve in any position falling with the term “covered person” as defined above.

Background Investigation
The Superintendent, or his/her designee, will conduct a thorough investigation into employment
history, criminal background check and other applicable background, of any applicant as defined
in this policy any person considered for employment with the District. This investigation shall be
completed prior to making an offer of employment to making a final offer of employment,
approving the contract with an individual contracting directly with the District, or approving the
assignment of an employee of a contractor, a student teacher, a designated volunteer, or to work or
serve within the District. All decisions regarding employment and the pre-employment process
shall conform to the District’s Anti-Discrimination and Equal Opportunity policy, ACAC.

The Superintendent shall develop a background investigation protocol for use in completing a
background investigation and shall keep a written record of all background investigations which
have been done.

As part of the application process, each applicant for a position shall be asked whether he/she has
ever been convicted of any crime that has not been annulled by a court, and whether there are any
criminal charges pending against him/her at the time of application. The applicant will also be
directed to report any criminal charges brought against him or her after the application is
submitted and until either hired or notified that he or she will not be hired.

Record of background investigations (not all source documentation) shall be retained pursuant to
the District’s Record Retention Schedule EHB-R.

Falsification
The falsification or omission of any information on a job application or in a job interview,
including, but not limited to, information concerning criminal convictions that have not been
annulled by a court or pending criminal charges, shall be grounds for disqualification from
consideration for employment or immediate discharge from employment.

Criminal Records Check
Each covered person considered for employment by the Board whose duties require regular
contact with pupils must submit to a criminal history records check through the State of New
Hampshire in full compliance with RSA 189:13-a. a State and FBI Criminal Records Check.No
covered person shall be employed, extended a conditional offer of employment (as described
below), or begin service in the District, until the Superintendent, or his/her designee, has initiated
the formal State and FBI criminal history records check process and a background investigation.

The applicant shall provide the District with a criminal history records release form as provided by
Page 1 of 5



PELHAM SCHOOL DISTRICT POLICY
GBCD – BACKGROUND INVESTIGATION AND CRIMINAL CHECK

Category: Priority

the New Hampshire State Police along with a full set of fingerprints taken according to that
statute. The release form generally authorizes the State Police to conduct a criminal history
records check through its state and records of the Federal Bureau of Investigation, and to release a
report of any misdemeanors and/or felony convictions, as well as any charges pending disposition
for any crimes listed in the then current paragraph V of RSA 189:13-a (“Section V Offenses”).
Refusal to provide the required criminal history records release form (with fingerprints) and any
other required releases to authorize the criminal history records check will result in immediate
disqualification of the applicant and no further consideration for the position.

Persons regularly in contact with students means a person or persons who, in the performance of
his/her duties, (1) comes in direct contact with pupils on a daily basis for any period of time, (2)
meets regularly, e.g., once or twice a week, with students, including, but not limited to, an art,
music, or physical education teacher, (3) a substitute teacher who comes in direct contact with
pupils on a limited basis, or (4) any other persons whom the Superintendent believes, by virtue of
their duties and contact with students, should appropriately undergo a Criminal Records Check.

The Superintendent is responsible for establishing all necessary internal procedures related to the
initiation and completion of the State and FBI Criminal Records Check. background
investigations, which protocols may vary depending on the nature of the position(s) (e.g.,
verification of academic records and achievements for certified professionals, credit checks for
personnel with fiscal responsibilities). The written protocols may include additional disqualifying
misdemeanor or felony convictions or charges in addition to the Section V Offenses.

Exceptions for Substitute Teachers, Bus Drivers and Bus Monitors
The following exceptions apply only to the State Police/FBI criminal history records check
provisions of this policy. The Superintendent shall, nonetheless, require a full background
investigation for the excepted employees, and for applicants for school bus driver or monitor
employed directly by the District, the background check shall include a full background check,
including a state criminal record release from an applicant for a bus driver or monitor for district
positions.

● Substitute Teachers and Other Non-“Applicant” Educational Staff. Pursuant to RSA
189:13-a, IX(a), substitute teachers and other staff who do not meet the definition of
“applicant” above, may initiate a criminal history records check with the Superintendent as
described above. The State Police, however, shall issue its report directly to the potential
substitute teacher/staff person. The report shall be valid for 30 days from the date of
issuance and constitutes satisfactory proof of compliance with RSA 189:13-a.

● Bus Drivers and Bus Monitors. Pursuant to RSA 189:13-a, VI and RSA 189:13-b, criminal
history records checks for bus drivers and bus monitors shall be processed through the New
Hampshire Department of Education.

Results of Criminal History Records Check
The results of the criminal history records check shall be delivered to the Superintendent who shall
be responsible for maintaining their confidentiality. If the results of the records check disclose no
criminal record, the results and information shall be destroyed immediately following review by the
Superintendent. If the results indicate criminal conviction or indicate any charge pending
disposition of a Section V Offense, then the Superintendent shall review the information for a hiring
decision, but shall destroy the records within 60 days of receiving the information.

Non-Section V Offenses. In addition to disqualification based upon conviction or pending charges
for a Section V Offense, the Superintendent may deny a final offer of employment or serve/work in
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PELHAM SCHOOL DISTRICT POLICY
GBCD – BACKGROUND INVESTIGATION AND CRIMINAL CHECK

Category: Priority

the schools for convictions or charges of other misdemeanors or felonies, provided the basis for
disqualifying the candidate is job-related for the position in question and is consistent with business
necessity and the best interests of the students and the District. Such determination will be made by
the Superintendent in accordance with the established protocol and on a case-by-case basis. For
non-Section V Offenses, which the applicant discloses, or which come to light during the
background check, the presumption of innocence shall apply; however, the Superintendent shall
consider all reliable information in assessing the applicant's suitability. The Superintendent shall
assess whether, in light of the totality of the circumstances, the pending charges or convictions raise
reasonable cause to doubt the applicant's suitability for the position.

If the Superintendent chooses to nominate an applicant who has a history of conviction or pending
charges of a crime (non-Section V Offense), then the final hiring decision must be approved by the
School Board, who shall be informed generally of that history in non-public session.

Volunteers
Designated Volunteers are subject to a background investigation/criminal records check and the
provisions of this policy. “Designated Volunteers” are defined and so designated pursuant to
Policy IJOC. Volunteers not categorized as “Designated Volunteers” per Policy IJOC will not be
subject to a background investigation or criminal records check.

Contractor and Vendor Provisions Services
Any person performing contracted services and employees of the contractor whose duties require
regular contact with students (e.g., bus drivers, service providers, /
cafeteria workers) shall be subject to the background investigation and Criminal Records Check
required by this Policy. The Superintendent shall take such steps as are necessary to ensure
third-party agreements which involve covered personnel to include a provision for such personnel
to complete criminal history records checks as required under this policy, as well as training and
information required under policy {**}GBCE.

Conditional Employment
Persons who have been selected for employment may be hired on a conditional basis, pending a
successful completion of the State and FBI Criminal Records Check subject to the successful
completion of the background check, the State Police and FBI criminal history records check,
and a determination that there are no disqualifying pending charges or convictions..

No selected applicant for employment shall be extended a conditional offer of employment until
the Superintendent, or his/her designee, has initiated the formal state and FBI Criminal Records
Check process and has completed a background investigation.

Any person who is offered conditional employment, by way of individual contract or other type of
letter of employment, will have clearly stated in such contract or letter of employment that his/her
contract and continuation of employment is entirely conditioned upon the completion of a
Criminal Records Check that is satisfactory to the District.

All persons employed under a conditional offer of employment may be covered under the
District's health insurance program, at the sole discretion of the Board, and in accordance with
Board policies and/or collective bargaining agreements, if applicable. However, any such
coverage will immediately cease and will not be subject to extension under Consolidated Omnibus
Budget Reconciliation Act, if the Board does not tender the person a final offer of employment.
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Category: Priority

Final Offer of Employment
A person who has been extended a conditional offer of employment may be extended a final offer
of employment upon the completion of a Criminal Records Check that is satisfactory to the Board.
An applicant may only be extended a final offer of employment or final approval to work/serve
within the District’s schools upon the satisfactory completion and results of criminal history
records check and background check.

No person with a conditional offer of employment shall be extended a final offer of employment if
such person has charges pending or has been convicted of any crime listed in RSA 189:13-a, V.; or
where such person has been convicted of the same conduct in another state, territory, or possession
of the United States; or where such person has been convicted of the same conduct in a foreign
country.

In addition to the felonies listed in RSA 189:13-a, V, a person may be denied a final offer of
employment if he/she has charges pending or has been convicted of any crime, either a
misdemeanor or felony. Such determination will be made by the Superintendent, on a case-by-
case basis.

Additionally, a person may be denied a final offer of employment if the Superintendent becomes
aware of other conduct that he/she determines would render the person unsuitable to perform the
responsibilities of the position involved. Such determinations shall be made on a case-by-case
basis.

Fees for Criminal History Records Check
Any applicant for whom the Board requires a Criminal Records check or, in the instance of third
party contractors, the applicant’s employer, shall pay all fees and costs associated with the
fingerprinting process and/or the submission or processing of the requests for the Criminal
Records Check, unless otherwise determined by the Board.

Hiring Contracted Service Providers/Accepting Volunteers
The District will not hire contracted service providers or accept the services of volunteers who
would be disqualified from employment under this Policy.

Additional Criminal Records Checks
The Superintendent Board may require a Criminal Records Check of any covered person employee
at any time to the extent permitted by law.

Reports of Post-Employment/Service Section V Offenses
When the District receives a notification of a covered person being charged with or convicted of a
Section V Offense or other crime which is evidence of the individual's unsuitability to continue in
their role, the Superintendent shall take immediate appropriate action to remove the individual from
contact with students. Employees shall be placed on paid administrative leave, if not subject to and
immediately discharged. The Superintendent will then take appropriate employment or other
action, consistent with law and any applicable employment contract or collective bargaining
agreement to address the individual's ongoing relationship with the District. If the person
charged/convicted of a Section V Offense is a credential holder as defined in the New Hampshire
Code of Conduct for Educators, the Superintendent shall make report to the Department of
Education pursuant to section 510.05 of the Code and Board policy {**}GBEAB.
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Category: Priority

Appendix GBCD-R: Technical Advisory, School Employee Background Investigation, Including A
Criminal History Records Check, N.H. Department of Education

District Policy History:
Adopted: January 04, 2016

Legal Reference:
RSA 189:13-a, School Employee and Designated School Volunteer Criminal History Records Check
RSA 189:13-b, School Bus Driver and Transportation Monitor Criminal History Records Check
Code of Conduct for New Hampshire Educators
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PELHAM SCHOOL DISTRICT POLICY
GBEA – STAFF ETHICS

Category: Recommended

An employee speaking or writing as a citizen should be free from institutional censorship or
discipline, but his/her special position in the community carries special obligations. The
employee must remember that the public may judge the profession and institution by his/her
utterances. Hence the employee should, at all times, be accurate, exercise appropriate restraint,
show respect for the opinion of others, and make every effort to indicate that he/she is not a
school spokesperson.

Employee conflict of interest
Employees will not engage in, or have a financial interest in, any activity that raises a reasonable
question of conflict of interest with their duties and responsibilities as employees. This includes,
but is not limited to:

1. Employees will not participate for financial remuneration in outside activities
wherein their position on the staff is used to sell goods or services pupils or their parents.

2. Employees who have patented or copyrighted any device, publication, or other
item will not receive royalties for use of such item in the District.

3. Employees will not engage in any type of work where the source of information
concerning customer, client, or employer originates from information obtained through
the District.

4. School employees will not solicit or sell for personal gain any educational
materials or equipment in the attendance areas served by the School to which they are
assigned. Nor will any employees make available lists of names of students or parents to
anyone for sales purposes.

5. No employee may participate in the selection, award, or administration of a
contract supported by a Federal award if he or she has a real or apparent conflict of
interest. Such a conflict of interest would arise when the employee or member of his or
her immediate family, his or her partner, or an organization which employs or is about to
employ any of the parties indicated herein, has a financial or other interest in or a tangible
personal benefit from a firm considered for a contract. Employees may neither solicit nor
accept gratuities, favors or anything of monetary value from contractors or parties to
subcontracts.

To avoid nepotism in the supervision of personnel, the Board directs that no employee be
assigned in any position where the employee would be responsible to a relative or a person
residing in the same domicile.

All employees of the District are expected to maintain high standards in their conduct both on and
off duty. District employees are responsible for providing leadership in the school and community.
This responsibility requires the employee to maintain standards of exemplary conduct. Therefore,
District employees will adhere to the standards outlined below..
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PELHAM SCHOOL DISTRICT POLICY
GBEA – STAFF ETHICS

Category: Recommended

A. Adoption and Incorporation of Standards of Code of Ethics for New Hampshire
Educators

The Board incorporates by reference and adopts as independent ethical standards relative to
employment in the District, the provisions of the New Hampshire Code of Ethics for New
Hampshire Educators (the “NH Code of Ethics”), as the same may be amended by the State
from time to time.

B. Additional Ethical Standards

In addition to the ethical standards set forth in the New Hampshire Code of Ethics, and without
limiting the application thereof to District employment, employees will:

● Make the wellbeing of students the fundamental value of all decision-making and actions.
● Staff members shall maintain a reasonable standard of care for the supervision, control and

protection of students commensurate with their assigned duties and responsibilities.
● Maintain just, courteous, and proper relationships with students, parents, staff members,

and others.
● Fulfill their job responsibilities with honesty and integrity.
● Direct any criticism of other staff members toward improving the District. Such

constructive criticism is to be made directly to the building administrator.
● Obey all local, state, and national laws.
● Obey and implement the School Board’s policies, administrative rules and regulations.
● Avoid using position for personal gain through political, social, religious, economic, or

other influence.
● Maintain the standards and seek to improve the effectiveness of the profession through

research and continuing professional development.
● Honor all contracts until fulfillment or release.
● Maintain all privacy and confidentiality standards as required by law.
● Exhibit professional conduct both on and off duty.

C. Dissemination

The content of this policy should be included in every employee/staff member handbook,
and/or otherwise provided annually to each employee, designated volunteer, and contracted
party.

Legal References:
RSA 189:13, Dismissal of Teacher
RSA 189:14-a, Failure to be Renominated or Re-elected
RSA 189:14-d, Termination of Employment
RSA 189:31, Removal of Teacher
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Category: Recommended

NH Code of Administrative Rules, Section Ed 511, Denial, Suspension or Revocation of
Certified Personnel

District Policy History:
Adopted: July 1998
Revised: September 13, 2017

Legal References:
N.H. Dept. of Education Administrative Rule – Ed 303.01
N.H. Dept. of Education Administrative Rule – Ed 510.01- 510.05, Code of Conduct for NH
Educators
N.H. Dept of Education, Code of Ethics for NH Educators
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PELHAM SCHOOL DISTRICT POLICY
GBEBB – EMPLOYEE-STUDENT RELATIONS

Category: Optional

Employees and students shall be expected to regard each other as individuals to be treated with
courtesy and respect.
Staff members are expected to maintain courteous and professional relationships with students,
maintain an atmosphere conducive to learning, through consistently and fairly applied discipline
and established professional boundaries.

District Policy History:

Adopted: April 06, 2006
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PELHAM SCHOOL DISTRICT POLICY
GBEC – DRUG-FREE WORKPLACE

Category:Priority

Also ADB, ADC, GBED & JICG

The School District will provide a drug-free workplace in accordance with the Drug-Free
Schools and Communities Act of 1988 and Amendments of 1989 (41 USCA Section 701 Et.
Seq.).  In compliance with statutory requirements, the District will:

1. Notify  all  employees,  in  writing,  that  the unlawful  manufacture,  distribution,
dispensation, possession, or use of illicit drugs and alcohol is prohibited in the District's
workplace and that any violation is subject to disciplinary action.  Notification will be
accomplished by distribution of this policy to all employees.

2. Provide a drug-free awareness program to inform employees about:

a. The dangers of illicit drugs in the workplace;

b. The District's policy of maintaining a drug-free workplace;

c. Available drug and alcohol counseling, rehabilitation, and employee
assistance and/or re-entry programs; and

d. The penalty/penalties that may be imposed on employees for drug and alcohol
violations occurring in the workplace.

3. Notify employees that, as a condition of employment in the District, they will
agree to and abide by the terms of the policy, and will notify the District of any drug
statute conviction resulting from workplace conduct within five days of the conviction.

4. Establish the following as grounds for disciplinary action:

a. Working  under  the  influence  of  alcohol  or  illegal drugs,  no  matter
where consumed.

b. Having an unsealed container of alcohol or consuming alcohol on School
property. (Any employee who finds any type of container of alcohol on School
property should report it to the administration as soon as possible.)

c. Possessing or distributing controlled substances on School property.

d. Consuming, possessing, or distributing alcohol or illegal drugs at
official* School functions not on School property.

* An "official" School function is defined as one which is authorized and conducted by the
School with School officials present, in charge, and on duty, such as, but not limited to:
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PELHAM SCHOOL DISTRICT POLICY
GBEC – DRUG-FREE WORKPLACE

Category:Priority

Also ADB, ADC, GBED & JICG

DRUG-FREE WORKPLACE POLICY
(Continued)

a. Interscholastic athletic contests

b. Field trips

c. School dances

5. Alert the local law enforcement agency of suspected violations of the policy.

6. Take any of the following disciplinary actions (either alone or in combination)
regarding an employee who is in violation of the policy:

a. Suspension

b. Termination of employment

c. Satisfactory participation in a drug abuse assistance or rehabilitation program
approved for such purposes by a federal, state or local health or law enforcement, or other
appropriate agency.

7. Make a good faith effort to continue to maintain a drug-free workplace through
implementation of all the provisions of this policy. In so doing, the District will conduct a
biennial review of its programs to determine their effectiveness and to ensure that the
disciplinary sanctions are consistently enforced and changes are implemented, if needed.

A. Drug-Free Workplace

1. All District workplaces are drug- and alcohol-free. All employees and contracted personnel
are prohibited from:

a. Unlawfully manufacturing, dispensing, distributing, possessing, using, or being under the
influence of any controlled substance or drug while on or in the workplace, including
employees possessing a "medical marijuana" card.

b. Distributing, consuming, using, possessing, or being under the influence of alcohol while
on or in the workplace.

2. For purposes of this policy, a "controlled substance or drug" means and includes any
controlled substance or drug defined in the Controlled Substances Act, 21 U.S.C. § 812(c), or
New Hampshire Controlled Drug Act RSA 318-B.

3. For purposes of this policy, "workplace" shall mean the site for the performance of work, and
will include at a minimum any District building or grounds owned or operated by the District,
any school-owned vehicle, and any other school-approved vehicle used to transport students to
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GBEC – DRUG-FREE WORKPLACE

Category:Priority

and from school or school activities. It shall also include off-school property during any
school-sponsored or school-approved activity, event or function such as a field trip or athletic
event where students are under the jurisdiction, care, or control of the District.

4. As a condition of employment, each employee and all contracted personnel will:

a. Abide by the terms of this policy respecting a drug- and alcohol-free workplace, including
any administrative rules, regulations or procedures implementing this policy; and

b. Notify his or her supervisor of his or her conviction under any criminal drug statute, for a
violation occurring on District premises or while performing work for the District, no later
than five (5) days after such conviction.

5. In order to make employees aware of dangers of drug and alcohol abuse, the District will:

a. Provide each employee with a copy of this policypolicy;

b. Post notice of the District drug- and alcohol-free workplace policy in a place where other
information for employees is posted;

c. Establish a drug-free awareness program to educate employees about the dangers of drug
abuse and drug use in the workplace, the specifics of this policy, including, the consequences
for violating the policy, and any information about available drug and alcohol counseling,
rehabilitation, reentry, or other employee-assistance programs.

B. District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action; up to and including
termination of employment.  Alternatively, the Board may require an employee to successfully
complete an appropriate drug- or alcohol-abuse, employee-assistance rehabilitation program.

The Board will take disciplinary action with respect to an employee convicted of a drug offense
in the workplace, within thirty (30) days of receiving notice of a conviction.  Should District
employees or contracted personnel be engaged in the performance of work under a federal
contract or grant, or under a state contract or grant, the Superintendent will notify the
appropriate state or federal agency from which the District receives contract or grant moneys of
an employee/contracted personnel's conviction, within ten (10) days after receiving notice of the
conviction.

The processes for disciplinary action shall be those provided generally to other misconduct for
the employee/contractor personnel as may be found in applicable collective bargaining
agreements, individual contracts, School Board policies, contractor agreements, and or
governing law.  Disciplinary action should be applied consistently and fairly with respect to
employees of the District and/or contractor personnel as the case may be.

C. Drug-Free School Zone

Pursuant to New Hampshire's "Drug-Free School Zone" law (RSA Chapter 193-B), it is
unlawful for any person to manufacture, sell, prescribe, administer, dispense, or possess with
intent to sell, dispense, or compound any controlled drug or its analog, within a "drug-free
school zone".  The Superintendent will ensure that the District is and remains in compliance
with the requirements of RSA 193-B, I, and N.H. Ed. Part 316 with respect to establishment,
mapping, and signage of the drug-free zone around each school of the District.

OPTIONAL - MAY ONLY BE ADOPTED UPON REQUEST BY A SYRINGE SERVICE
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PROGRAM ADMINISTRATOR - see 2nd paragraph of NHSBA revision note September 2018
below.  Notwithstanding above paragraph, the board grants an exception to allow for a Syringe
Service Program within the boundaries of the Drug-Free Zone of the _________ [name of
particular School], and as requested by ___________________________ [name of
organization], a syringe service program administrator/operator as that terms is used in RSA
318-B:43 and 45.

D. Implementation and Review

a. The Superintendent is directed to promulgate administrative procedures and rules necessary
and appropriate to implement the provisions of this policy.

b. In order to maintain a drug-free workplace, the Superintendent will perform a biennial
review of the implementation of this policy.  The review shall be designed to (i) determine
compliance with the notification requirements of section A.5.a, b and d c;  (ii) determine the
effectiveness of programs established under paragraph A.5.c above; (iii)  ensure that
disciplinary sanctions are consistently and fairly enforced; and (iv) and identify any changes
required, if any.

District Policy History:
Adopted: April 06, 2006

Legal References:
41 U.S.C. §101, et. Seq. - Drug-free workplace requirements for Federal contractors, and Federal
grant recipients
RSA Chapter 193-B   Drug Free School Zones
N.H. Admin. Code, Ed. Part 316
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PELHAM SCHOOL DISTRICT POLICY
GBED ADC– PROHIBITIONS REGARDING USE AND POSSESSION OF

TOBACCO PRODUCTS, E-CIGARETTES AND E-LIQUIDS
IN AND ON SCHOOL FACILITIES AND GROUNDS

Category: Priority

USE OF TOBACCO PRODUCTS STRICTLY PROHIBITED IN/ON ALL SCHOOL
FACILITIES AND/OR GROUNDS

No person shall use any tobacco product in any facility maintained by the School District, nor on
any of the grounds of the District.

"Tobacco products" means cigarettes, cigars, snuff, smokeless tobacco, smokeless cigarettes,
products containing tobacco, and tobacco in any other form.

"Facility" is any place which is supported by public funds and which is used for the instruction of
students enrolled in preschool programs and in all grades maintained by the District. This
definition shall include all administrative buildings and offices and areas within facilities
supportive of instruction and subject to educational administration, including, but not limited to,
lounge areas, passageways, rest rooms, laboratories, classrooms, study areas, cafeterias,
gymnasiums, maintenance rooms, and storage areas.

The District shall place signs in all buildings, facilities and School vehicles stating that the use of
tobacco products is prohibited.

It is the responsibility of the building Principal(s), or designee, to initially enforce this policy by
requesting that any person who is violating this policy to immediately cease the use of tobacco
products. After this request is made, if any person refuses to refrain from using tobacco products
in violation of this policy, the Principal or designee may call the local police who shall then be
responsible for all enforcement proceedings and applicable fines and penalties.

Students

No student shall purchase, attempt to purchase, possess or use any tobacco product in any facility,
in any School vehicle or anywhere on School grounds maintained by the District.

Enforcement of this prohibition shall initially rest with building Principals, or their designee who
may report any violation to the local police department. In accordance with state law, the police
department shall be responsible for all proceedings and applicable fines and penalties.

The Principal will develop regulations, which cover disciplinary action to be taken for violations
of this policy. These regulations will be communicated to students by means deemed appropriate
by the Principal. In addition to disciplinary actions taken by the School, criminal penalties for
fines may result from violations of this policy.
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TOBACCO PRODUCTS, E-CIGARETTES AND E-LIQUIDS
IN AND ON SCHOOL FACILITIES AND GROUNDS

Category: Priority

Employees

No employee shall use any tobacco product in any facility in any School vehicle or anywhere on
School grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building Principals, or their
designees. The Principal may report violations to the local police department. In accordance with
state law, the police department shall be responsible for all proceedings and applicable fines and
penalties.

The Principal will develop and implement the appropriate means of notifying employees of the
possible disciplinary consequences of violating this policy. Any employee(s) who violate this
policy are subject to disciplinary action that may include warning, suspension or dismissal. In
addition, fines or other penalties may result from enforcement of these prohibitions by other law
enforcement officials.

All Other Persons

No visitor shall at any time use tobacco products in any facility, in any School vehicle, or
anywhere on School grounds maintained by the District.

Responsibility for enforcement of this prohibition shall rest with all School District employees
who may report violations to the local police department. In accordance with state law, the police
department shall be responsible for all proceedings and applicable fines and penalties.

Statutory References:
RSA 155:64 – 77, Indoor Smoking Act
RSA 126-K:6, Possession and Use of Tobacco Products by Minors
RSA 126-K:7, Use of Tobacco Products on Public Educational Grounds
Prohibited Reviewed: June 2004
Revised:  November, 1999
Revised:  July, 1998

Note: This policy would replace GBED ADC and JICG and be listed ONLY under ADC. GBED and
JICG would have a permanent reference back to ADC for clarity
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PELHAM SCHOOL DISTRICT POLICY
GBED ADC– PROHIBITIONS REGARDING USE AND POSSESSION OF

TOBACCO PRODUCTS, E-CIGARETTES AND E-LIQUIDS
IN AND ON SCHOOL FACILITIES AND GROUNDS

Category: Priority

State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or
upon any grounds maintained by the District. Students and minors are further prohibited from
possessing such items in or upon any facility, school vehicle, or grounds owned or maintained by the
District.

A. Definitions These definitions shall also include any amendments to the referenced statutes as
the same may be amended or replaced from time to time.

"Tobacco product(s)" means any product containing tobacco including, but not limited to,
cigarettes, smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco,
and smokeless cigarettes, as well as any other product or item included in RSA 126-K:2, XI.

"Device” means any product composed of a mouthpiece, a heating element, a battery, and
electronic circuits designed or used to deliver any aerosolized or vaporized substance including,
but not limited to, nicotine or cannabis. Device may include, but is not limited to, hookah,
e-cigarette, e-cigar, e-pipe, vape pen, e-hookah, as well as any other object or item defined in
RSA 126-K:2, II-a.

"E-cigarette'' means any electronic smoking device composed of a mouthpiece, a heating
element, a battery, and electronic circuits that may or may not contain nicotine or e-liquid. This
term shall include such devices whether they are manufactured as e-cigarettes, e-cigars, or
e-pipes, or under any other product name as well as any other product or item included in RSA
126-K:2, II-b.

“E-liquid” means any liquid, oil, or wax product containing, but not limited to, nicotine or
cannabis intended for use in devices used for inhalation as well as any other substance included
or defined in RSA 126-K:2, II-c.

"Liquid nicotine'' means any liquid product composed either in whole or in part of pure nicotine
and propylene glycol and manufactured for use with e-cigarettes, as well as any other product or
item included in RSA 126-K:2, III-a.

"Facility" is any place which is supported by public funds and which is used for the instruction
of students enrolled in preschool programs and in all grades maintained by the District. This
definition shall include all administrative buildings and offices and areas within facilities
supportive of instruction and subject to educational administration, including, but not limited to,
lounge areas, passageways, rest rooms, laboratories, classrooms, study areas, cafeterias,
gymnasiums, maintenance rooms, and storage areas.

B. Students

No student shall purchase, attempt to purchase, possess or use any tobacco product, device,
E-cigarette, E-liquid, or liquid nicotine in any facility, in any school vehicle or anywhere on
school grounds maintained by the District.
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Category: Priority

Enforcement of the prohibition against students shall initially rest with building principals, or
their designees, who may also report any violation to law enforcement, for possible juvenile,
criminal or other proceedings as provided under state law. Additional consequences may be
administered pursuant to printed student conduct rules.

C. Employees

No employee shall use any tobacco product, device, E-cigarette, E-liquid, or liquid nicotine, in
any facility, in any school vehicle or anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building principals, or
their designees.  Any employee(s) who violate(s) this policy is subject to disciplinary action
which may include warning, suspension or dismissal. Violations may also be referred to
appropriate law enforcement and/or other appropriate agencies for criminal or other proceedings
as provided under state law.

D. All other persons

No visitor, contractor, vendor or other member of the public, shall use any tobacco product,
device, E-cigarette, E-liquid, or liquid nicotine in any facility, in any school vehicle, or anywhere
on school grounds maintained by the District.

The building principal(s), and where appropriate, other site supervisor (athletic director, vehicle
driver, etc.), or their designee(s), shall have the initial responsibility to enforce this section, by
requesting that any person who is violating this policy to immediately cease the use of tobacco
products, E-cigarette or liquid nicotine. After this request is made, if any person refuses to refrain
from using such products in violation of this policy, the principal, site supervisor, or designee
may call contact the appropriate law enforcement agency(ies) for possible criminal or other
proceedings as provided under state law.

E. Implementation and Notice - Administrative Rules and Procedures

The Superintendent shall establish administrative rules and procedures to implement this policy,
which rules and procedures may be building level and/or district-wide. Rules and procedures
relating to student violations and resulting disciplinary consequences should be developed in
consultation with building principal(s).

The Superintendent, working with the building principal(s), shall provide annual notice to
employees, students and parents of the pertinent provisions of this policy (e.g., student or staff
handbook) along with applicable administrative regulations and procedures, which may include
prescribed consequences for violations of this policy. Such notice should include information
that violation of this Policy could lead to criminal or other such proceedings.

Signs shall be placed by the District in all buildings, facilities, and school vehicles stating that
the use of tobacco products is prohibited.
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TOBACCO PRODUCTS, E-CIGARETTES AND E-LIQUIDS
IN AND ON SCHOOL FACILITIES AND GROUNDS

Category: Priority

District Policy History:
Adopted: April 06, 2006

Legal References:
RSA 155:64 – 77, Indoor Smoking Act
RSA 126-K:2, Definitions
RSA 126–K:6, Possession and Use of Tobacco Products by Minors
RSA 126-K:7, Use of Tobacco Products on Public Educational Grounds Prohibited
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PELHAM SCHOOL DISTRICT POLICY
GBGDGCKA – TEMPORARY ALTERNATE TRANSITIONAL DUTY

In compliance with RSA 281-A:23-b, the School District will provide temporary
alternative/transitional work opportunities to all employees temporarily disabled by a work-
related injury or illness.

The District adopts the principle that it is important to provide meaningful work during the time of
healing and strengthening following a work-related illness or injury; to retain the knowledge and
expertise of the employee; and to maintain the dignity and respect of the employee.

Temporary Alternative/Transitional Duty is meant to be temporary and transitional in nature to
return the employee back to full duty. This program will last as long as the employee continues to
transition back to the position at full duty, but not longer than 18 months. Once the transition
stops, the employee’s supervisor and the human Resource Manager will reevaluate the temporary
alternative/transitional program the employee is participating in.

This program is not intended to address those situations in which an employee has been deemed to
be permanently disabled and unable to resume their previous position.

The provisions of this policy are intended to comply with RSA 281-A:23-b, Alternative Work
Opportunities as adopted into law on February 8, 1994, and LAB 504.04. To the extent that this
policy is ambiguous or contradicts the RSA or DOL regulations, the language of the RSA or DOL
regulations, the language of the RSA or DOL will prevail.

District Policy History:

Adopted: April 06, 2006
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PELHAM SCHOOL DISTRICT POLICY
GBJ – PERSONNEL RECORDS

Category: Recommended

The Superintendent will is authorized and directed to develop and implement a

comprehensive, confidential, and efficient system of personnel records.

The District will not disclose any teacher personally identifiable data or information to any

person outside of the District, except as may be required by law.  Such data or information

may be shared to District employees, as necessary.

District Policy History:

Adopted: Adopted  April 5, 2006

Legal References:
RSA 91:A:5, Access to public records
RSA 189:65, VII-a, Student and Teacher Information Protection and Privacy
RSA 189:67, Limits on Disclosure of Information
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PELHAM SCHOOL DISTRICT POLICY
GBK – EMPLOYEE COMPLAINTS AND GRIEVANCES

Category: Optional

The Board will establish an orderly, well-defined grievance procedure for the resolution of
problems derived from application of Board. Grievances will be handled expeditiously in
accordance with the procedures approved by the Board.

It is the Board's desire that procedures for settling differences provide for prompt and equitable
resolution at the lowest possible administrative level and that each employee be assured an
opportunity for orderly presentation and review of complaints without fear of reprisal. The Board
encourages the resolution of employee concerns prior to entering the concern communication
procedure, which is defined below.

A "concern" or "complaint" is defined as an alleged material violation of Board policies or
administrative procedures that apply to all employees.

The process designated for the resolution of "grievances" is established in the collective bargaining
agreement, if applicable. The process machinery set up for the resolution of "grievances" in
collective bargaining agreements between the Board and recognized employee organizations will
apply only to grievances as defined in the particular agreement.

Nothing in this policy shall be construed to imply in any manner the establishment of personal
rights not explicitly established by statute or Board policy.  Neither shall anything in this policy be
construed to establish any condition prerequisite relative to non-renewal of contracts, transfer,
assignment, dismissal or any other employment decision relating to school personnel.

All employment decisions remain within the sole and continuing discretion of the administration
and/or Board of Education, as appropriate, subject only to the conditions and limitations prescribed
by law.

In order to promote efficiency in the administration of schools and to avoid misunderstandings and
misinterpretations, all personnel must observe a chain of command when bringing staff concerns or
complaints to the administration's attention.

In order to promote such efficiency, the following guidelines should be followed:

1. All personnel employed by the District shall be responsible to the Board through the
Superintendent.  No dispute or other personnel issue shall be brought to the Board without first
having gone to the Superintendent for determination. No personnel issues will be brought to the
Board unless the affected employee has a right to a hearing before the Board, as established by
law or collective bargaining agreement.

2. No dispute or other personnel issue shall be brought to the Superintendent without first
having been presented to the building Principal for determination.

3. Building personnel working under the immediate direction and/or supervision of someone
other than the building Principal will inform their immediate superior of any dispute or
personnel issue s/he intends to bring to the principal.

It is the Board's policy not to involve itself in personnel complaints or disputes until the matter has
properly followed these guidelines.

Unless the affected employee has a right to hearing before the Board, administrative decisions shall
be final.  An employee's failure to adhere to such decision or directive may be considered
insubordination and may lead to adverse employment action.
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PELHAM SCHOOL DISTRICT POLICY
GBK – EMPLOYEE COMPLAINTS AND GRIEVANCES

Category: Optional

District Policy History:

Adopted: April 5, 2006
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PELHAM SCHOOL DISTRICT POLICY
GTATD – TEMPORARY ALTERNATE TRANSITIONAL DUTY

In compliance with RSA 281-A:23-b, the School District will provide temporary
alternative/transitional work opportunities to all employees temporarily disabled by a work- related
injury or illness.

The District adopts the principle that it is important to provide meaningful work during the time of
healing and strengthening following a work-related illness or injury; to retain the knowledge and
expertise of the employee; and to maintain the dignity and respect of the employee associated with
their respective positions.

Temporary Alternative/Transitional Duty is meant to be temporary and transitional in nature to
return the employee back to full duty. This program will last as long as the employee continues to
transition back to the position at full duty, but not longer than 18 months. Once the transition stops,
the employee’s supervisor and the Human Resources Manager will reevaluate the temporary
alternate/transitional program the employee is participating in.

This program is not intended to address those situations in which an employee has been deemed to
be permanently disabled and unable to resume their previous position.

The provisions of this policy are intended to comply with RSA 281-A:23-b, Alternative Work
Opportunities as adopted into law on February 8, 1994, and LAB 504.04. To the extent that this
policy is ambiguous or contradicts the RSA or DOL regulations, the language of the RSA or DOL
regulations will prevail.

Procedure

A) The injured employee shall have the treating physician complete the NH Workers’
Compensation Medical Form (75 WCA-1), based on the findings during the initial examination.
Upon completion, the injured employee will be responsible for returning the form to the Human
Resources Manager.

B) The employee’s supervisor and Human Resources Manager will work with the employee
to facilitate a safe return to work program with limitations listed by the treating physicians. If a
job description and/or an essential task analysis, is needed from the treating physician to
determine limitations, the employee will notify the Human Resources Manager. The Human
Resources Manager shall be responsible for providing the job description and/or an essential task
analysis, to the treating physician. If necessary, the Human Resources Manager may contact the
treating physician, with permission of the employee, if additional information is needed
regarding the employee‘s limitation.
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PELHAM SCHOOL DISTRICT POLICY
GTATD – TEMPORARY ALTERNATE TRANSITIONAL DUTY

C) The employee will be responsible for obtaining an updated medical form completed by
the treating physician following every medical appointment, but in no longer intervals than thirty
days, and return the form to the Human Resources Manager.

D) Additional modifications will be made to the temporary alternate/transitional duty
program as necessitated by the treating physician’s NH Workers Comp Medical Form. The
Human Resources Manager will be responsible for reviewing the appropriateness of continuing
the program or duty assignments as necessary.

E) Steps A through D may be repeated until such time as the employee is able to return to
his/her normal position or has been deemed to be permanently disabled.

District Policy History:

Adopted:
Revised:

Legal References:
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBBB – ACCIDENT REPORTS

Category: Recommended

In case of accident, the teacher/nurse to whom the student is assigned must fill out an accident
form the day of any accident involving the student.

The report must be given to the Principal, in writing within 24 hours after the accident. Any
accident requiring the attention of a physician must be reported to the Superintendent within 24
hours after the accident, for notification to the insurance carrier, and analysis for loss control.

A. General Accident Reporting:  An accident report shall be required whenever an accident occurs:

1. in a school or on school property;

2. on a school playground; or

3. at any school-sponsored activity

which requires a student or employee to be:

1. out of class or absent from school;

2. necessitates the services of a healthcare provider (physician, advanced registered
nurse practitioner, licensed physician’s assistant or dentist);

3. requires first aid; or

4. which might reasonably be anticipated to give cause to an insurance or liability claim
or case for liability at a later date.

Generally, the school nurse or an administrator will fill in the accident report form. The school
district employee who witnessed or first responded to the accident will provide relevant
information. The person filling out the form must do so must fill out an accident form as soon as
possible, but in no event more than 24 hours of the accident. The form shall be submitted to the
building principal and forwarded to the Superintendent. The building principal, or in the
principal’s absence the supervisor on duty at the time of the accident, shall ensure that an
accident form is completed in a timely manner.

B. Insurance Notification:  For accidents which might lead to an insurance or liability claim, the
Superintendent shall notify the District’s liability carrier promptly.

C. Additional Reporting Required for Accidents Involving Death or Serious Injuries.

1. Death: Within eight (8) hours of any accident involving a death which occurs during
the school day, or on school property, the building principal or other supervisor on
duty at the time, shall report the death to the Commissioner of the New Hampshire
Department of Labor via telephone or email.  This initial report shall state as fully as
possible the cause of the death and the place where the body of the deceased person
was sent.

2. Serious Injury: Within twenty-four (24) hours of any accident involving a serious
injury which occurs during the school day, or on school property, the building
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBBB – ACCIDENT REPORTS

Category: Recommended

principal or other supervisor on duty at the time, shall report the serious injury to the
Commissioner of the New Hampshire Department of Labor via telephone or email.
This initial report shall state as fully as possible the place where the injured person
was sent for medical evaluation or treatment.  For the purposes of this provision,
“serious injury” means an incident that results in amputation, lost or fracture of any
body part, head injury, or internal injury that necessitates hospitalization.

D. TrainingNotice:  All staff shall receive annual notice training relative to accident and accident
reporting protocols.

District Policy History:

Adopted: June 07, 2006
Revised: November 1999
Revised: July 1998

Legal References:
RSA 200, Health and Sanitation
RSA 277:15-b, Reports of Death or Serious Injury
N.H. Code of Administrative Rules, Section Ed 306.12, School Health Services
N.H. Code of Administrative Rules, Section Ed 311, School Health Services
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBCA – EMERGENCY PLANS

Category: Recommended

The Superintendent shall (a) make recommendations for needed policy statements to the Board;
(b) designate an additional staff member to act as school emergency coordinator and as chairman
of the school emergency plan review board; and (c) coordinate a school disaster plan with the local
police and fire departments.

* Plan will be updated during the 2005-06 school year.

The Board recognizes that schools are subject to a number of potentially dangerous events, such as
natural disasters, industrial accidents, acts of terrorism, and other violent events.  No school is
immune from these events no matter the size or location. The Board is committed to the prevention
of these events, to the extent possible, in the schools and at school-sponsored activities.

All-hazard and fire evacuation drills shall be conducted annually pursuant to Board policy EBCB.
The Superintendent will establish a relationship with local and state emergency organizations (e.g.,
police, fire, ambulance, etc.). The Superintendent, or his/her designee, will serve as a
coordinator/liaison with these authorities.

The Superintendent, in consultation with appropriate personnel, and in coordination with local
emergency authorities, shall develop a District-wide Crisis Prevention and Response Plan, which
must, at a minimum, include a site-specific Emergency Response Plan for each school. 

The Superintendent is responsible for ensuring that each Emergency Response Plan conforms with
the requirements of RSA 189:64, as the same may be amended or replaced, and that each
Emergency Response Plan addresses hazards including, but not limited to: acts of violence, threats,
natural disasters, fire, hazardous materials, medical emergencies, and other hazards deemed
necessary by the School Board or local emergency authorities. The emergency response plans will
be based on and conform to the Incident Command System and the National Incident Management
System.

The School Board directs tThe Superintendent will ensure that each Emergency Response Plan is
reviewed annually (in consultation with appropriate personnel, and in coordination with local
emergency authorities), and is updated as necessary. If, after such review, the plan remains
unchanged, then the Superintendent shall notify the Department of Education by September 1 that
the plan is unchanged. If an Emergency Response Plan is updated/revised, the Superintendent shall
submit the updated Emergency Response Plan to the New Hampshire Department of Education no
later than September 1. 

The District Crisis and Response Plan will be updated annually to include each site-specific
Emergency Response Plan as updated, and any other changes as deemed appropriate by the
Superintendent.

The Superintendent will develop an administrative regulation that ensures the effective development
and implementation of the District’s plan.

See Appendix: EBCA-R
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBCA – EMERGENCY PLANS

Category: Recommended

District Policy History:

Adopted: June 7, 2006
Revised: July 1998

Legal References:
RSA 189:64, Emergency Response Plans
RSA 193-D, Safe School Zones
RSA 193-F, Pupil Safety and Violence Prevention
NH N.H. Dept. of Education Administrative Rule, Ed. 306.04(a)(2), Promoting School Safety
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBCB – FIRE AND ALL HAZARD DRILLS

Category: Recommended

The Principal(s) will schedule fire drills each month during the school year.

Under rules of the New Hampshire Department of Safety each school is required to conduct a fire
evacuation drill each month that school is in session. However, pursuant to RSA 189:64, I, at least
four (4) such drills shall be all-hazard response drills, and at least one (1) of those must test
emergency response to an armed assailant.  The armed assailant drill may be discussion-based.  The
scheduling, as well as the types and manner of drills and exercises for the all-hazard drills shall be
determined by the building principal in consultation with the Superintendent, and local public
safety, emergency management, and public health officials. The school may include students and
first responders in all-hazard response drills or activities as deemed appropriate by the building
principal and Superintendent.  The remaining fire evacuation drills should be for each building by
the building principal in coordination with the local fire department.

The purpose of such drills is to train students, under staff direction, to move safely, quickly, and
quietly from any location within the building to an assigned evacuation area outside. The
evacuation routes and procedures shall be developed in collaboration with the same agencies
identified above for scheduling, and in accordance with the District’s annual Crisis Prevention and
Emergency Response Plan.   Records of such drills shall be kept in accordance with that Plan,
Board policy EH, and administrative procedure EH-R.

Legal References:
RSA 189:64, Emergency Response Plans
N.H. Dept. of Safety Administrative Rule – Saf-C 6008.04 and 6008.05, Adoption of, and

Modifications to, Life Safety Code.

See appendix - EBCB-R - Fire Exit Drills In Educational Occupancies

District Policy History:
Adopted: June 07, 2006
Revised: July, 1998

Page 1 of 1
Return to Agenda



PELHAM SCHOOL DISTRICT DRAFT POLICY
EBCC – BOMB THREATS

Category: Recommended

In the event of a call or notice that a bomb has been placed in a school or any other District
building or establishment, the following procedures are required:

1. Immediate evacuation of the school or buildings.

2. If a thorough search has been conducted and nothing found, the Principal of the
school or building or his/her designee should be notified by the senior member of the
local protective department that re-entry will be permitted.

3. Investigation of the incident should be made by the local police department,
assisted by the State Police, if requested.

Any decision concerning the dismissal of school pupils and subsequent action after the above
procedures have been followed is the prerogative of the Superintendent.

Persons calling in "Bomb Scares" and/or false fire alarms will be subject to conviction by the
courts and suspension from school pending School Board action.

1. Immediately after a call is received, the Principal shall be notified. The person
receiving the call makes a detailed record of the call.

2. The Principal will record the time of the call.

3. After investigation, the decision regarding appropriate will be made by the
Principal, after consultation with the Superintendent.

4. The building should be evacuated in each case as determined by the above-
mentioned authorities. Fire drill procedures will be followed. Students will get their coats
and other belongings when circumstances permit.

5. The overall safety of all students will be the underlying basis for all
decisions.

The Board recognizes that bomb threats are a significant concern to the schools.  Whether the threat
is real or a hoax, a bomb threat represents a potential danger to the safety and welfare of students,
staff, and school property.

No person shall make or communicate, by any means, a threat that a bomb has been or will be
placed on school premises.

Any bomb threat will be regarded as a serious matter and will be treated accordingly.

Through the schools’ Emergency Response Plans, the Superintendent will ensure procedures are in
place in the event a bomb threat is made. ., the following procedures shall be followed:

1. The Superintendent or his/her designee shall call for an immediate evacuation of all
school buildings.

2. Simultaneously, local law enforcement authorities shall be notified.

3. An investigation of the threat should be made by local law enforcement authorities or
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EBCC – BOMB THREATS

Category: Recommended

applicable state department.

Any decision to re-enter the school or buildings will be made by the Superintendent, or designee,
and only after such clearance has been given by the appropriate law enforcement agency.

Making a bomb threat is a crime.  As such, any person found to have made a bomb threat will be
subject to arrest and prosecution according to law. Any student suspected of making a bomb threat
will be reported to law enforcement authorities for investigation and possible prosecution.  Apart
from any penalty imposed by law, and without regard to the existence or status of criminal charges,
a student who makes a bomb threat shall be subject to disciplinary action, in accordance with
applicable Board policy.

District Policy History:

*Pending review with Police Chief

Adopted: June 07, 2006
Revised: November, 1999
Revised: July, 1998

Legal References:
RSA 158:9, Possession of Explosives
RSA 644, Breaches of the Peace and Related Offenses
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EC – BUILDINGS AND GROUNDS MANAGEMENT

Category: Optional

The Superintendent will have the general responsibility for the care, custody and safekeeping of
all school property, establishing such procedures and employing such means as may be necessary
to discharge this responsibility.

At the building level, the Principal will be responsible for overseeing the school building and for
the proper care of school property by the staff and students.

In the event the District receives money from the state School Building Aid program, the
Superintendent will develop a 20-year maintenance plan, as required by statute.

District Policy History:
Adopted: June 7, 2006
Revised: July 1998

Legal References:
RSA 198:15-b, Amount of Grant
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PELHAM SCHOOL DISTRICT DRAFT POLICY
ECAC – VANDALISM

Category: Optional

Vandalism is defined as the willful damaging, destruction or defacing of school-owned property.
This definition also applies to any deliberate tampering with or misuse of district computer network
services or equipment.  It shall also include the willful damaging, destruction or defacing of
property used by the District in conjunction with related services such as school buses, on field
trips, and other school-sponsored events that may occur off-campus. Students found to have
vandalized school property will face discipline in accordance with applicable Board policies.

The Superintendent is authorized to sign a criminal complaint and to file a formal request to the
court for restitution for property damaged as part of any criminal action brought by the police.

The Building Principal is authorized to report such acts of vandalism to local law enforcement
authorities.  Additionally, the District may seek financial reimbursement from either the student(s)
or the students’ parent/legal guardians for such damage caused.

If the vandalism is caused by someone other than a student of the District, the District may proceed
with all legal remedies available to it under the law, including criminal prosecution. When
vandalism is discovered, administration is directed to take such steps as are necessary to identify the
vandals.

If students have taken part in vandalism, the Building Principal shall:
1. Identify the students involved;
2. Notify the students’ parents/legal guardians;
3. Decide upon disciplinary and/or legal action;
4. Take any constructive actions needed to guard against further student misbehavior; and
5. Seek appropriate restitution.

Every citizen of the District, students, and members of the police department are urged by the
Board to cooperate in reporting any incidents of vandalism to property belonging to the District
and the name(s) of the person or persons believed to be responsible. Each employee of the District
shall report to the Principal of the school every incident of vandalism known to him or her, and, if
known, the names of those responsible.

District Policy History:
Adopted: June 07, 2006
Revised: July, 1998
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EEA – STUDENT TRANSPORTATION

Category: Recommended

The District shall provide transportation for pupils to schools in the District consistent with
applicable law including provisions of RSA 189:6 and 189:9 provided they live one mile or more
from the school. The following policies shall apply.

Per RSA 193:12, students who are deemed legal residents of the District pursuant to a divorce
decree or parenting plan developed under RSA 461-A will not necessarily be provided for students
admitted under this provision and under corresponding law.  The Superintendent or designee will
make all determinations as to whether transportation will be provided in such circumstances.  The
Superintendent or designee’s decision will be final.

General Operating Policy

A. The Superintendent, subject to review by the Board, shall ensure the transportation
company establishes and posts bus routes annually. Bus  routes  shall  be  established
by  the  transportation  company.  Routes will  be developed annually and posted.

B. Private school transportation will be integrated where possible and when required by
law. Pupils who attend chartered public schools within the district and pupils who
attend private schools shall be entitled to the same transportation privileges within the
District as are provided for pupils in public school.

C. Bus stops shall be established under the direction of the transportation company.
Drivers may not load or unload pupils at other than authorized bus stops.

Student Conduct on School Buses
The bus driver will have responsibility to maintain orderly behavior of students on school buses
and will report misconduct to the student’s school administrator Principal in writing. Video
cameras may be used on buses to support the bus driver’s reports of unacceptable conduct. The
school administrator will have the authority delegated by the Superintendent to suspend the riding
privileges of students who are disciplinary problems on the bus by failing to conform with the
policies of to the rules and regulations promulgated by the Board. Parents of children whose
pattern of behavior and conduct on school buses endangers the health, safety, or welfare of other
riders will be notified that their children face the loss of school bus riding privileges in accordance
with the student discipline code. Suspensions to continue beyond twenty (20) days must be
approved by the Board (RSA 189:9a).

Resolution of Conflicts
A parent who wishes to request a change or exemption from any of the Student Transportation
policies shall direct that request first to the SAU Transportation Coordinator. If the parent is not
satisfied by the ruling of the SAU Transportation Coordinator, he or she may appeal the ruling
within five days to the School Business Administrator. If the parent is again not satisfied by the
ruling, he or she may appeal to the Superintendent within the next five-day period. The School
Board must approve any suspension beyond 20 school days.
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EEA – STUDENT TRANSPORTATION

Category: Recommended

District Policy History:
Adopted: June 07, 2006

Legal References:
RSA 189:6, Transportation of Pupils
RSA 189:8, Limitations and Additions
RSA 189:9, Pupils in Private Schools
RSA 189:9-a, Pupils Prohibited for Disciplinary Reasons
RSA 193:12, Legal Residency Required
RSA 194-B:2, V, Chartered Public Schools; Establishment

Appendix: EEA-R & JICC-R
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EEAF – SPECIAL USE OF SCHOOL BUSES

Category: Optional

School bus services may be used for student field trips and school activity purposes. However,
such use must necessarily be limited. School buses must be used, first, for regular school
transportation.

The administration will develop and the Board will approve specific procedures regulations
relating to the use of buses for field trip purposes. The Superintendent is, will be granted authority
to approve the use of school buses for specific trips. School Board approval is necessary for all
overnight out of state trips.

District Policy History:
Adopted: June 7, 2006
Revised: November 1999
Revised: July 1998
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EF – FOOD SERVICE MANAGEMENT

Category: Recommended

The Pelham School Board recognizes the importance of a nutritionally and financially healthy
Food Service Program. Multiple studies have shown that well-fed students have more success in
the classroom. The Board expects the food service program to meet or exceed all USDA
guidelines and offer the students a healthy, safe and economical program. In order to achieve
financial independence, the Pelham School Board will review meal prices every June. The pricing
shall be set to cover all costs of the program while keeping the interests of the community in mind.

The Food Service Director will develop and maintain a procedure to communicate with students
and parents about the status of the food service account. The Food Service Director will coordinate
with the district leadership team to implement the planned procedures for notification of the
account status. Every effort will be made to collect overdue money to these accounts. In certain
situations, an emergency meal will be given to students whose accounts are past due, consistent
with the procedure.

All food service personnel will be directly responsible to the Food Service Manager and ultimately
responsible to the building principal, Superintendent, or designee.

The Food Service Manager is responsible for the planning and preparation of food served in the
food service program, ensuring full compliance with the State of New Hampshire's education rules
and regulations. All food will adhere to the nutrition standards as set forth by the school wellness
program.

The Food Service Manager will order supplies, keep accurate records of financial transactions
connected with the food service program, and prepare all records and reports as required.

The Food Service Manager will be appropriately qualified. certified by a NH Department of
Education approved program.

All food service employees shall, within their first year of employment, obtain a certificate of
completion for an approved sanitation course.

The Food Service Manager will make recommendations to the building principals, the
Superintendent, or designee concerning personnel and operational matters related to the food
service program.

The District will seek to ensure that all students have access to school-provided meals.  The
Superintendent or designee will develop meal-payment procedures for school-provided meals.  No
student will be subject to different treatment from the standard school lunch meal or school cafeteria
procedures, regardless of ability to pay for such meal.

District Policy History:
Adopted: June 13, 2012

Legal References:
RSA 189:11-a, Food and Nutrition Programs
NH Code of Administrative Rules, Section Ed. 306.11, Food and Nutrition Services Section 204 of
Public Law 108-265, Child Nutrition and WIC Reauthorization Act of 2004
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EID – INSURANCE

Category: Recommended

The Board shall procure and maintain fidelity bonds in reasonable amounts, in order to protect
against the loss of money, securities, and checks by actual destruction, disappearance, or wrongful
abstraction from within all premises and also while off any premises. Such coverage will include a
commercial blanket bond covering employee dishonesty, and may include a comprehensive
dishonesty, disappearance and destruction bond, with optional coverage’s depending on the
exposures at various locations.

Propose deleting because EIB is sufficient.

District Policy History:

Adopted: June 07, 2006
Revised: November, 1999
Revised: July, 1998
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PELHAM SCHOOL DISTRICT POLICY
EIB – LIABILITY INSURANCE AND POOLED RISK MANAGEMENT

Category: Recommended

The School Board shall purchase liability insurance, as part of a comprehensive package or
separate policies, as follows, seeking to minimize their exposure through preservation of
statutory limitations on liability:

1. Commercial General Liability: protecting the District and its employees against
claims for bodily injury or property damage arising out of the ownership, maintenance, or use
of the insured premises. In addition, this policy should cover the Board and its agents in cases
alleging personal injury: libel, slander, invasion of privacy, false arrest, and wrongful eviction.
Limits should conform to RSA 507-B, at $150,000 per person, $500,000 per occurrence, with
at least a $1,000,000 annual aggregate.

2. Automobile Liability: covering the District against claims for bodily injury,
sickness or disease, or death, as well as claims for property damage arising out of the
ownership, use or maintenance of a District-owned vehicle or authorized hired or non-owned
vehicle properly used in behalf of the District, including provision for medical payments and
uninsured motorists. Limits of liability will be a minimum of $150,000/$500,000.

3. Errors and Omissions Liability: providing the Board and its agents with financial
protection against any claims alleging wrongful acts arising out of their assigned
responsibilities on behalf of the District (minimum of 1,000,000).

4. The School District's attorney shall review all contract forms to be entered into
by the Board or its agents with the insurance agent or broker, to identify any contractual
liability being assumed by the District, and attempt to reduce or transfer such liabilities. Each
contractor will provide evidence of Worker's Compensation coverage, and a Certificate of
Insurance showing the liability policy endorsed to name the District as an additional insured.

Any accidents or occurrences, no matter how minor that could indicate liability on the part
of an employee or official of the District shall be promptly reported to the administration and
by them to the insurer. Any changes in use or occupancy of buildings shall also be reported.
Strict observance of these requirements is necessary to prevent loss of coverage under policy
restricting conditions

District Policy History:
Adopted: June, 1998
Revised: November, 1999
Revised: June 7, 2006
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PELHAM SCHOOL DISTRICT DRAFT POLICY
EFA – AVAILABILITY AND DISTRIBUTION OF HEALTHY FOODS

Category: Priority

The School District will support the availability and distribution of healthy foods and beverages
in all school buildings during the school day.

The Superintendent or his/her designee is responsible for ensuring that all foods and beverages
distributed within the district meet nutritional standards established by state and federal law
relative to:  (1) nutrient density; (2) portion size; and (3) nutrition targets, as defined in pertinent
law.

The Superintendent or his/her designee is responsible for implementing developmentally
appropriate opportunities to learn food preparation skills that support nationally recognized
research-based nutrition standards.  The Superintendent or his/her designee is responsible for
providing annual communication information about the policy and procedure and related
curricula to the school community.

District Policy History:
New 2021

Legal References:
7 CFR 210.10, Nutrition Standards And Menu Planning Approaches For Lunches And
Requirements For Afterschool Snacks
Ed 306.04(a)(23), Availability and Distribution of Healthy Foods
Ed 306.11(g), (h), Food and Nutrition Services
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Pelham School Board Meeting 1 
April 7, 2021 2 

Pelham Elementary School  3 
6:30 pm 4 

 5 
In Attendance: 6 

School Board Members: Megan Larson, Chair; Troy Bressette, Vice-Chair; Thomas Gellar; Darlene 7 
Greenwood; and David Wilkerson  8 

Superintendent:    Chip McGee  9 
Business Administrator:   Deb Mahoney  10 
Director of Curriculum,  11 
Instruction & Assessments:  Sarah Marandos 12 
Student Representative:  Joe Wholey (virtual) 13 
 14 
Also in Attendance:  David Mermelstein, Project Manager of Trident  15 

Keith McBey, President of Bonnette, Page, and Stone 16 
     17 
1. Call to Order: 18 

Chair Megan Larson called the meeting to order at 6:35 pm, followed by The Pledge of Allegiance.  19 
 20 
a. Public Input: 21 

None 22 
 23 

b. Opening Remarks: 24 
i. Student Representative: 25 
Joe Wholey mentioned that PHS has been quite busy. He noted that the Juniors would take their SATs on April 26 
13, 14, and 15. The students with the last name that begins with A-H will take the SATs on April 13. The 27 
students with the last name that begins with I-Z will take the SATs on April 14. The makeup test will occur on 28 
April 15. Mr. Clanin will be sending out an email to the students regarding the important testing information.  29 
 30 
Mr. Wholey commented that Quarter Four started today.  He stated that the Class of 2022 is having a 31 
fundraiser at Chipotle in Salem on April 14 from 5 pm until 9 pm. Mr. Wholey requested that anyone 32 
participating in the fundraiser mention that they are supporting the Class of 2022. The Prom tickets are on sale 33 
for Seniors this week, and the sale of the Prom tickets for Juniors is next week. Mr. Wholey added that Spirit 34 
Week is the week of April 19-23. PHS Sports have already started with practices, and the games will begin next 35 
week.  36 
 37 
ii. Superintendent: 38 
Superintendent Chip McGee commented that the School District has already started the planning and 39 
organizing for the next school year. Dr. McGee mentioned the challenges of staffing, he explained that PES had 40 
a good day, but they were short-staffed. He noted how the SAU employees were needed to cover Ms. 41 
Bourque's class. Dr. McGee covered Ms. Bourque's recess class at the soccer field.  42 
 43 
Dr. McGee mentioned that on May 11, from 6 pm until 7 pm, the School District will have a virtual event. The 44 
event will cover the students and parents Social-Emotional Impact caused by the pandemic. Scarlett Lewis will 45 
be the presenter; she is the creator of the 'Choose Love Movement.' More information will be sent out 46 
previous to May 11.  47 

 48 
2. Presentations: 49 
a. None  50 

 51 
 52 
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3. Main Issues / Policy Updates: 53 
a. Local Contractors: 54 

Superintendent Chip McGee introduced David Mermelstein, Project Manager of Trident, and Keith McBey, 55 
President of Bonnette, Page, and Stone. Mr. Mermelstein mentioned that the team had a meeting shortly 56 
after the residents approved the PMS Renovation Project. The team immediately started to speak with utilities 57 
and engaging Geo-Technical Engineers. The Geo-Technical Engineers have already begun their subsurface 58 
work.  59 
 60 
Mr. Mermelstein commented that the team just completed a wildlife survey. Because of the size of the 61 
project, the State requires a wildlife survey. The team has been in contact with the utility companies and has 62 
recently had a conference with the electrical company. He added that the architects and engineers have been 63 
busy holding programming meetings. Mr. Mermelstein stated that he was in touch with Pelham's Planning 64 
Director, and he wants to have a courtesy meeting with the Planning Board. 65 
 66 
Ms. Greenwood asked what was involved with the wildlife survey? Mr. Mermelstein mentioned that the State 67 
requires that the site be surveyed if wildlife was going to be disturbed. He noted that the PMS building is an 68 
existing complex, so there is nothing too critical.  69 
 70 
Mr. Bressette asked if Mr. Mermelstein had already planned a date to meet with Jeff Gowan, Planning 71 
Director. Mr. Mermelstein mentioned that he had spoken with Mr. Gowan in planning, and Mr. Gowan 72 
informed Mr. Mermelstein that he would be retiring. The team will meet with Mr. Gowan’s replacement, and 73 
they will provide an overview. The team will then set up a time to meet with the Planning Board.  74 
 75 
Mr. McBey commented that he had a packet that focused on using local contractors. He mentioned that he 76 
heard that the community members were concerned that the work was going to be outsourced out-of-State. 77 
Mr. McBey stated that they intend on reaching out to local contractors. The idea is to have a meet and greet 78 
with the local contractors and fill out a form that they will give to Bonnette, Page, and Stone.  79 
The first meet and greet is on Tuesday, May 11 at 6 pm, and the second is on Tuesday, May 18 at 6 pm.  80 
 81 
Dr. McGee mentioned that he had a meeting with Town Administrator Brian McCarthy. The meeting was to 82 
discuss the promotion of using local contractors to help renovate PMS. Bonnette, Page, and Stone will also 83 
promote the use of local contractors through their trade publications.  84 
 85 

b. The FY 2022 Teacher and Staff Nominations: 86 
i. Non-Public: 87 

Superintendent Chip McGee mentioned that this was an important topic on the agenda, and suggested going 88 
into Non-Public Session. Dr. McGee stated that teacher and staff nominations are an extensive, deliberative, 89 
and thoughtful process. The Pelham School District uses the Danielson Model to make its decisions.  90 
 91 
Mr. Bressette made a motion to enter Non-Public under RSA 91-A:3, II (b) – hiring any person as a public 92 
employee and RSA 91-A:3, II (c) – reputation at 6:50 pm. Mr. Wilkerson seconded the motion. The motion 93 
passed (5-0-0) 94 
 95 
Role Call: 96 
Megan Larson - Yes 97 
Troy Bressette - Yes 98 
Thomas Gellar - Yes 99 
Darlene Greenwood - Yes 100 
David Wilkerson - Yes 101 
 102 
The School Board returned to Public Session at 7:54 pm. 103 
 104 
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Ms. Larson commented that the School Board would vote on the nomination list but noted that Dr. Marandos 105 
had some changes to the list. Dr. Marandos stated that the PHS list had a couple of changes to the Full-Time 106 
Equivalency (FTE). The first change was with Nora Detellis, and she was changed from a 0.5 FTE to a 1.0 FTE. 107 
The second change was with Audra Nolin, and she was changed from a 1.0 FTE to a 0.72 FTE. The last change 108 
was removing Mark McDonald from the list. The position for a Special Education Teacher is still open. 109 
 110 

Mr. Bressette made a motion to approve the nomination list, as amended. Mr. Gellar seconded the motion. The 111 
motion passed (5-0-0). 112 

 113 
a. Pandemic Response: 114 

Superintendent Chip McGee reviewed the metrics for the level of community transmission. Dr. McGee 115 
mentioned that 75% of the students are learning in school, and 25% are learning remotely. He provided the 116 
School Board with the statistics from March 17 and April 7. Dr. McGee mentioned that the PES had to pivot to 117 
remote learning last week.  118 
 119 
The Covid-19 PCR test positivity as a 7-day average was 3.7% (Minimal) on March 17 and was 6.2% (Moderate) 120 
on April 7. The number of new infections per 100,000 population for the prior 14 days was 266.6 (Substantial) 121 
on March 17 and was 417.4 (Substantial) on April 7. Dr. McGee stated that he still has routine meetings with 122 
Public Health Officer Karen McGlynn, and she informed Dr. McGee that the increase is caused partly because 123 
of the new strain of COVID-19.  124 
 125 
The next metric that Dr. McGee reviewed was the level of school impact. Dr. McGee mentioned that the 126 
District was looking at a few variables. The District's variables were staffing, the status of absenteeism, and 127 
impact on the schools. He noted that the measure that the District uses is based on the number of exclusions. 128 
The number of exclusions for students on March 17 was 46, and on April 7 was 77. The number of staff 129 
excluded on March 17 was seven and on April 7 was eight. 130 
 131 
Dr. McGee read the following sentence to the School Board, "While we do not have evidence about 132 
transmission in the schools, we are working closely with the DHHS to track whether any of our school positives 133 
were epidemiologically linked." He mentioned that if the District had an epidemiologically linked case, then 134 
there was a close contact reported to the State, and it became a positive case.  135 
  136 
The final metric reviewed was Level of School Impact. The staff capacity on March 17 was considered 'Strained 137 
Medium.' Furthermore, the staff capacity on April 7 remained 'Strained Medium.' The 'Strained Medium' 138 
classification is because of leaves, resignations, and a difficult job market. 139 
 140 
Dr. McGee reviewed Governor Chris Sununu’s Emergency Order #89. Dr. McGee said that the Emergency 141 
Order was an Executive Order by the Governor of New Hampshire that all School Districts will offer five-day in-142 
school instruction for students who choose the option. The School District is also responsible for offering 143 
remote learning to the students who choose the remote learning option. Dr. McGee does not see the 144 
Emergency Order having much of an impact on the Pelham School District. The only impact the Order has on 145 
the Pelham School District is that any pivot to remote learning for more than 48 hours requires State approval. 146 
 147 
Ms. Greenwood asked who in the State Government provides the authorization for a School District to pivot to 148 
remote. Dr. McGee stated that the School District was informed to submit the request to an investigator who 149 
works for the Department of Education. Mr. Bressette commented how these decisions need to be made on 150 
the fly and asked if there was a commitment from the State to render a decision on the School District's 151 
request? Dr. McGee stated that the State had expressed a commitment, but the State is also very taxed. 152 
 153 
Mr. Gellar commented that finding substitute teachers is a challenge and wanted to know if the School District 154 
has found any substitute teachers. Dr. Marandos mentioned that the District, within the last week, has three 155 
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or four possible substitute teachers in the process. She added that the District had hired 26 substitutes during 156 
the school year.     157 
 158 
Mr. Wilkerson left the meeting at 8:12 pm. 159 

 160 
b. Proposed PMS Building Committee: 161 

Superintendent Chip McGee presented the updated proposal for the Pelham Memorial School Building 162 
Committee. The Committee comprises 17 Committee Members, and four of the members would come from 163 
the community. The Community Members will need to send in letters of interest to the School Board by April 164 
20, and the School Board will then select four members during a Non-Public Session on April 21. The School 165 
Board will create a Community Membership consisting of parents of PSD students, residents interested in the 166 
renovation of PMS, and residents who have building expertise. 167 
 168 
i. Pelham Memorial School Renovation and Upgrade Building Committee: 169 

1. PMS Principal (Chair)  170 
2. Superintendent 171 
3. Business Administrator 172 
4. Facilities Director 173 
5. School Board Member (2)   (Selected by the School Board Chair)  174 
6. PMS Staff Members (3)    (Selected by the Principal)  175 
7. Community Members (4)    (Selected by the School Board) 176 
8. Budget Committee Member    (Selected by the Budget Committee) 177 
9. Students (3)     (Selected by Student Leadership Team) 178 

 179 
The PMS Renovation and Upgrade Building Committee will meet monthly, with the first meeting to be set 180 
before the end of the 2020-21 school year. 181 
 182 

Mr. Bressette made a motion to establish the PMS Building Committee, as presented, to serve in an advisory 183 
capacity to the Project Management Team. Ms. Greenwood seconded the motion. The motion passed (5-0-0) 184 
 185 
c. Retirement Severance Options: 186 

Superintendent Chip McGee reviewed the two options for retirement severance. FY2021, three staff members 187 
have been approved to receive retirement severance benefits per CBA, Article XX. Dr. McGee noted that the 188 
School District has already received four requests for the retirement severance benefits for the end of FY2022. 189 
Dr. McGee proposed that the School Board approve up to four additional retirement severance benefits.  190 
 191 
The first option, Dr. McGee stated that if the Board offered four individuals retirement severance for the end 192 
of FY21, the estimated savings offset, comparing the current salary to budget at Master's, plus five rate of 193 
$47,293 each for all four early retirees, is $81,522.  194 
 195 
The second option, Dr. McGee stated that if the Board offered three individuals early retirement severance for 196 
the end of FY21, the estimated savings offset, comparing the current salary to budget at Master's, plus five 197 
rate of $47,293 each for all three early retirees, is $64,436.  198 
 199 
The third option, Dr. McGee, stated that the Board would take no action. 200 
 201 
Mr. Bressette asked what the School District had budgeted for retirement severance? Ms. Mahoney 202 
commented that the School District budgeted for three retirement severances in FY21 for $76,148 and FY22 203 
for $84,601. The School Board discussed how those who had ten years of service, as of 2007, are eligible for a 204 
different benefit.  205 
 206 
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Mr. Gellar commented that he was concerned that option two would create precedence. Dr. McGee said that 207 
he would describe the option as an exception and not a precedent. Ms. Greenwood suggested that the School 208 
District put in writing that the offer was an exception and not precedence. 209 
 210 

Mr. Gellar made a motion to approve option two of the early retirement consideration, as written. No one 211 
seconded the motion.  212 

 213 
Mr. Gellar made a motion to approve option one of the early retirement consideration, as written. Mr. Bressette 214 
seconded the motion. The motion passed (5-0-0). 215 
 216 
d. PHS Graduation Date: 217 

Superintendent Chip McGee stated that the School District sent out a survey to parents and students 218 
regarding the PHS graduation. There were two options provided: 219 
i. Harris Field on Friday, June 11 at 6 pm with no rain date. 220 

ii. Harris Field on Saturday, June 12 at 1 pm, with a rain date of June 13 at 1 pm. 221 
 222 

68% of students and 75% of parents selected option two. The graduation will be similar to last year’s setup. 223 
 224 
e. Student Chromebook Contract: 225 

Business Administrator Deb Mahoney presented the background of the three-year lease for a total of 450 226 
touch-screen Chromebooks. 227 
 228 
Ms. Mahoney mentioned that as part of the Fiscal Year 2022 approved budget, the District has the first year of 229 
a new three-year lease that will supply three grade levels a total of 450 touch-screen Chromebooks, per the 230 
School District’s Technology Plan. The District started the annual process early because COVID-19 has caused 231 
the technology supply to be a challenge.  232 
 233 
The District has completed an RFP for the purchase of the equipment and has identified the Conway 234 
Technology Group as the recommended vendor. The Conway Technology Group provided the lowest cost per 235 
unit and anticipated delivery after July 1st but before the next school year. Ms. Mahoney added that the 236 
District had secured a financing proposal to purchase 450 Lenovo 300e Chromebooks at $270.23 each for a 237 
total of $121,603.50 over a 3-year term, with an annual cost of $42,332.61. Ms. Mahoney said that the 238 
budgeted amount for Year One is $43,000, and the proposal is about $668 below budget. 239 

 240 
Ms. Mahoney commented that the Master Lease Agreement was in place with First American Commercial 241 
Bancorp, dated August 1, 2017. The new purchase will be Schedule 05 under the Master Lease Agreement. 242 
She added that all the terms and conditions as previously approved would continue with this new schedule. 243 
 244 
Ms. Greenwood asked if this was a standard lease? Ms. Mahoney stated that this was the Master Lease 245 
Agreement and was reviewed by legal counsel. The Committee then discussed the insurance coverage of the 246 
Chromebooks. 247 
 248 
Mr. Bressette asked if the School District had any prior experience with Conway Technology Group and how 249 
the interest rates compared to prior years? Ms. Mahoney stated that the District has worked with them 250 
before. She stated that in 2017 the interest rates were at 5.5%. The interest rates now are considerably lower. 251 
 252 

Mr. Gellar made a motion to approve the purchase of these Chromebooks from Conway Technology Group 253 
through a new lease Schedule 05 under the Master Lease Agreement with First American Commercial Bancorp as 254 
presented. Mr. Bressette seconded the motion. The motion passed (5-0-0) 255 
 256 
Mr. Gellar made a motion to authorize the Business Administrator to execute the lease documents for this 257 
purchase. Mr. Bressette seconded the motion. The motion passed (5-0-0) 258 
 259 
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f. Policy Revision: 260 
Policy Revision – First Reading 261 
The School Board reviewed the policies listed below. 262 
 263 
i. Policy EBBB – Accident Reports 264 

 265 
ii. Policy EBCA – Emergency Plans 266 

 267 
iii. Policy EBCB – Fire and All-Hazard Drills 268 

 269 
iv. Policy EBCC – Bomb Threats 270 

 271 
v. Policy EC – Buildings and Grounds Management 272 

 273 
vi. Policy ECAC – Vandalism 274 

 275 
vii. Policy EEA – Student Transportation 276 

 277 
viii. Policy EEAF – Special Use of School Buses 278 

 279 
ix. Policy EF – Food Service 280 

 281 
x. Policy EFA – Availability and Distribution of Health Foods 282 

 283 
xi. Policy EIB – Liability Insurance and Pooled Risk Management  284 

 285 
xii. Policy EID – Insurance (Proposed Deletion) 286 

 287 
Policy Revision – Second Reading:  288 

 289 
i. Policy DG – Depository of Funds (Revision) 290 

 291 
ii. Policy DIH – Fraud Prevention and Fiscal Management (Revision) 292 
 293 
iii. Policy DJB – Purchasing Procedures (Revision) 294 

 295 

Mr. Bressette made a motion to accept Policies DG, DIH, and DJB. Ms. Greenwood seconded the motion. The 296 
motion passed (5-0-0) 297 

 298 

4. Board Member Reports: 299 
a. None 300 

 301 
5. Housekeeping: 302 
a. Adoption of Minutes: 303 

i. March 17, 2021   – School Board Meeting Minutes 304 
 305 

Mr. Bressette made a motion to adopt the meeting minutes of March 17, 2021. Ms. Greenwood seconded the 306 
motion. The motion passed (5-0-0)  307 
 308 
b. Vendor and Payroll Manifests: 309 

i. 121  $601,745.19 310 



April 7, 2021          Page 7 

ii. PAY120P $16,627.37 311 
iii. AP04072021 $631,664.71 312 
 313 
Mr. Bressette commented that there were some air filtration systems recently purchased, and he wanted to 314 
know if that was a payment on a prior equipment purchase or something new? Ms. Mahoney mentioned that 315 
when the District moved to a new trimester, the School District had more classrooms that were being utilized. 316 
The District needed to buy some additional equipment. 317 
Mr. Bressette stated that he saw the $9,000 expense for emergency custodial services. He asked that 318 
custodians apply for employment with the Pelham School District.   319 
 320 

Mr. Bressette made a motion to approve the Vendor and Payroll Manifests, as presented. Mr. Gellar seconded the 321 
motion. The motion passed (5-0-0) 322 
 323 
c. Correspondence & Information: 324 

i. Ms. Larson stated that the School Board Meeting Calendar was updated from the last School Board 325 
Meeting. One meeting in July was removed. 326 

 327 
d. Enrollment Report: 328 

Superintendent Chip McGee commented that the School District had an increase of 4 students during the last 329 
month. Three students transferred from homeschooling to in-schooling, three students transferred from other 330 
School Districts, and two students transferred from the Pelham School District.  331 

 332 
e. Staffing Updates: 333 

i. Leaves: 334 
1. None 335 

ii. Resignations/Retirements: 336 
1. Jennifer Pendergast  PES  Teacher 337 
2. Deborah Bourque  PES  Teacher 338 
3. Linda Fox   PHS  Teacher 339 
4. Garrett Poltack  PHS  Teacher 340 

Dr. McGee mentioned that Ms. Pendergast was moving and would not teach in Pelham next year. Dr. McGee 341 
commented that Ms. Bourque and Ms. Fox were retiring. Dr. McGee said that Mr. Poltack has chosen to 342 
pursue other options. The School Board agreed that they would be missed. 343 

Mr. Bressette motioned to accept the resignations, as presented. Ms. Greenwood seconded the motion. The 344 
motion passed (5-0-0) 345 
 346 

iii. Nominations: 347 
1. Zachary Medlock  PMS  Asst. Principal 348 
 349 

Dr. McGee mentioned that he was to nominate Mr. Medlock as PMS Assistant Principal next year. Mr. 350 
Medlock is coming home to New Hampshire from Alaska. 351 
 352 

Mr. Gellar motioned to approve the nomination of Zachary Medlock. Mr. Bressette seconded the motion. The 353 
motion passed (5-0-0) 354 

 355 
6. Future Agenda Planning: 356 

 357 
7. Future Meetings:   358 
a. 04/21/2021 – 6:30 pm  School Board Meeting @ PES Library 359 
b. 05/05/2021 – 6:30 pm  School Board Meeting @ PES Library 360 
 361 
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8. Adjournment:362 
Mr. Bressette made a motion to adjourn the School Board Meeting at 8:45 pm. Mr. Gellar seconded the motion. 363 
The motion passed (5-0-0) 364 

365 
366 

Respectfully Submitted, 367 
Matthew Sullivan 368 
School Board Recording Secretary 369 

Return to Agenda
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Pelham School Board Meeting 1 
Non-Public Session 2 

April 7, 2021 3 
Pelham Elementary School 4 

6:50 pm 5 
6 

In Attendance: 7 

School Board Members: Megan Larson, Chair; Troy Bressette, Vice-Chair; Thomas Gellar, Darlene 8 
Greenwood, and David Wilkerson  9 

10 
Also Present: Superintendent Chip McGee 11 
Not Present: None 12 

13 

Enter Non-Public Session: 14 
15 

Mr. Bressette made a motion to convene to non-public session per RSA 91-A:3, II(b) and RSA 91-A:3, II(c) at 6:50 16 
pm. Mr. Wilkerson seconded the motion. 17 

18 
Roll Call: 19 

Chair Megan Larson – Yes20 
Vice-Chair Troy Bressette  – Yes 21 
Thomas Gellar – Yes22 
Darlene Greenwood – Yes23 
David Wilkerson  – Yes24 

25 
Non-Public Session: 26 
The School Board discussed the professional staff nominations. 27 

28 
Reconvene Public Session: 29 

30 
Mr. Wilkerson made a motion to reconvene the public session at 7:54 pm. Mr. Bressette seconded the motion. 31 

32 
Roll Call: 33 

Chair Megan Larson – Yes34 
Vice-Chair Troy Bressette  – Yes 35 
Thomas Gellar – Yes36 
Darlene Greenwood – Yes37 
David Wilkerson  – Yes38 

39 
The Non-Public Meeting Minutes were not sealed. 40 

41 

Respectfully Submitted, 42 
Matthew Sullivan 43 
SB Recording Secretary 44 

Return to Agenda



PELHAM SCHOOL DISTRICT PAYROLL VOUCHER

Voucher No: 122 Voucher Date: 4/15/2021 Prepared By: Christine Lavacchia

Generated Date: 4/14/2021

PELHAM SCHOOL DISTRICT is hereby authorized to draw warrants against PELHAM SCHOOL DISTRICT
funds for the sum of             $584,210.26 on account of obligations incurred for value received in services

and for materials as shown below for period July 1, 2020 to June 30, 2021 (period cannot overlap fiscal year end).

I certify that this claim is just and correct, and the services and/or materials herein represented have been
 received during the period listed above. All items are properly coded and not in excess of the budget.

ERIC MCGEE SUPERINTENDENT OF SCHOOLS

TROY BRESSETTE SCHOOL BOARD VICE CHAIR

THOMAS GELLAR SCHOOL BOARD

DARLENE GREENWOOD SCHOOL BOARD

MEGAN LARSON  SCHOOL BOARD CHAIR

G. DAVID WILKERSON SCHOOL BOARD

PELHAM SCHOOL DISTRICT

AMOUNT

DIRECT DEPOSIT $423,444.73

CHECKS $18,716.35

PATRICIA MURPHY, TREASURER MANUAL $0.00

VOID $0.00

FEDERAL TAXES $139,451.36

MASS TAXES $2,597.82

TOTAL: $584,210.26



















Return to Agenda



PELHAM SCHOOL DISTRICT  VOUCHER

Voucher No: PAY122P Voucher Date: 4/15/2021 Prepared By: Joyce Doucette

Printed: 4/14/2021

PELHAM SCHOOL DISTRICT is hereby authorized to draw warrants against PELHAM SCHOOL DISTRICT
funds for the sum of             $16,606.54 on account of obligations incurred for value received in services

and for materials as shown below for period July 1, 2020 to June 30, 2021 (period cannot overlap

fiscal year end).

I certify that this claim is just and correct, and the services and/or materials herein represented have been
 received during the period listed above. All items are properly coded and not in excess of the budget.

ERIC MCGEE SUPERINTENDENT OF SCHOOLS

TROY BRESSETTE SCHOOL BOARD VICE CHAIR

THOMAS GELLAR SCHOOL BOARD

DARLENE GREENWOOD SCHOOL BOARD 

MEGAN LARSON SCHOOL BOARD CHAIR

G. DAVID WILKERSON SCHOOL BOARD

PELHAM SCHOOL DISTRICT

PATRICIA MURPHY, TREASURER

FUND DESCRIPTION AMOUNT

10 GENERAL FUND/CHECKS $240.00

10 GENERAL FUND/EFT $16,366.54

TOTAL: $16,606.54



POWERSCHOOL LLC                                                                                             PAGE NUMBER:    1
DATE: 04/14/2021                                  PELHAM SCHOOL DISTRICT - SAU 28                           VENCHK11
TIME: 10:12:53                                             CHECK REGISTER                                   ACCOUNTING PERIOD: 10/21

     FUND - 10 - GENERAL FUND

 CHECK NUMBER CASH ACCT   DATE ISSUED --------------VENDOR--------------  ACCT     -------DESCRIPTION-------            AMOUNT

 51716        A1010       04/15/21    3913     ASPIRE FINANCIAL SERV. -   L4730    DED:6218 ASPIRE                      240.00

     TOTAL FUND                                                                                                         240.00

     TOTAL REPORT                                                                                                       240.00



POWERSCHOOL LLC PAGE NUMBER:    1
DATE: 04/14/2021 PELHAM SCHOOL DISTRICT - SAU 28 VENCHK11
TIME: 10:21:15 VOUCHER REGISTER ACCOUNTING PERIOD: 10/21

FUND - 10 - GENERAL FUND

 CHECK NUMBER CASH ACCT   DATE ISSUED --------------VENDOR--------------  ACCT -------DESCRIPTION------- AMOUNT

 V51717 A1010 04/15/21    7 EQUITABLE EQUI-VEST L4730    DED:6000 AXA EQUIT 4,070.00
 V51717 A1010 04/15/21    7 EQUITABLE EQUI-VEST L4730    DED:6001 AXA EQUIT 281.45
 V51717 A1010 04/15/21    7 EQUITABLE EQUI-VEST L4730    DED:6200 AXA EQUIT 200.00
 V51717 A1010 04/15/21    7 EQUITABLE EQUI-VEST L4730    DED:6300 AXA 457 547.06

TOTAL VOUCHER 5,098.51

 V51718 A1010 04/15/21    8 FIDELITY-PLAN51251 L4730    DED:6002 FIDELITY 4,490.00
 V51718 A1010 04/15/21    8 FIDELITY-PLAN51251 L4730    DED:6003 FIDELITY 4,220.26
 V51718 A1010 04/15/21    8 FIDELITY-PLAN51251 L4730    DED:6202 FIDELITY 462.78

TOTAL VOUCHER 9,173.04

 V51719 A1010 04/15/21    6 HORACE MANN LIFE L4730    DED:6006 HMANN 860.00
 V51719 A1010 04/15/21    6 HORACE MANN LIFE L4730    DED:6206 HMANN 150.00

TOTAL VOUCHER 1,010.00

 V51720 A1010 04/15/21    863 PELHAM ED. SUPPORT PERSON  L4830    DED:7201 PESPA DUES 639.99

 V51721 A1010 04/15/21    4903 PENSERV PLAN SERVICES, IN  L4730    DED:6004 PENSERV 50.00

 V51722 A1010 04/15/21    2764 SECURITY BENEFIT CORPORAT  L4730    DED:6012 SECBENEFIT 25.00
 V51722 A1010 04/15/21    2764 SECURITY BENEFIT CORPORAT  L4730    DED:6212 SECBENEFIT 240.00

TOTAL VOUCHER 265.00

 V51723 A1010 04/15/21    12 VARIABLE ANNUITY LIFE INS  L4730    DED:6214 VALIC 130.00

TOTAL FUND 16,366.54

TOTAL REPORT 16,366.54

Return to Agenda



PELHAM SCHOOL DISTRICT VOUCHER

Voucher No: AP042121 Voucher Date: 4/21/2021 Prepared By: Joyce Doucette

Generated Date: 4/20/2021

PELHAM SCHOOL DISTRICT is hereby authorized to draw warrants against PELHAM SCHOOL DISTRICT
funds for the sum of             $428,822.14 on account of obligations incurred for value received in services

and for materials as shown below for period July 1, 2020 to June 30, 2021 (period cannot overlap fiscal year end).

I certify that this claim is just and correct, and the services and/or materials herein represented have been
 received during the period listed above. All items are properly coded and not in excess of the budget.

ERIC MCGEE SUPERINTENDENT OF SCHOOLS

TROY BRESSETTE SCHOOL BOARD VICE CHAIR

THOMAS GELLAR SCHOOL BOARD

DARLEEN GREENWOOD SCHOOL BOARD

MEGAN LARSON SCHOOL BOARD CHAIR

G. DAVID WILKERSON SCHOOL BOARD

PELHAM SCHOOL DISTRICT

PATRICIA MURPHY, TREASURER

FUND DESCRIPTION AMOUNT
10 GENERAL FUND $237,819.59

21 FOOD SERVICE FUND $469.64

22 GRANTS FUND $1,013.97

25 OTHER SPECIAL FUND $75.00

10 EFT -GENERAL FUND $173,764.24

21 EFT -FOOD SERVICE FUND $9,240.00

22 EFT -GRANTS FUND $6,439.70

25 EFT -OTHER SPECIAL FUND $0.00

TOTAL: $428,822.14
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 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      CRICUT WEEDING KIT                    16.15
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      WHITE VINYL ROLL GLOSSY               47.84
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      KINGLAKE 100 PCS 4" PLAST            -29.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      SOW RIGHT SEEDS- MARGOLD             -18.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      COMMAND HANGING STRIPS                 9.99
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      TAP LIGHT FOR BACK CLOSET              6.99
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   890      TEACHER APPRECIATION SUPP             87.88
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      SUPPLIES - DRAWER ORGANIZ             39.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      KINGLAKE 100 PCS 4" PLAST             29.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      MIRACLE GRO MOISTURE CONT             46.66
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      SOW RIGHT SEEDS- MARGOLD              18.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      ESTIMATED SHIPPING/HANDLI              4.95
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      STATES OF MATTER SCIENCE               9.95
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      WORLD OCEAN FLOOR MAP  24             22.95
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      ACROPRINT ES900 ELECTRONI            247.00
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      GIFTGARDEN 12X18 PICTURE              55.98
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      MOTIVATIONAL POSTERS FOR              19.99
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      UNICLIFE 48 KEYS STEEL KE             44.99
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      VIVO BLACK HIEGHT ADJUSTA            129.99
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      VIVO STAND UP HEIGHT ADJU            109.95
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      YETARYY LARGE CANVAS QUOT             59.87
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   640      MARKETING 13 BY CHARLES L          1,259.00
 V51751       A1010       04/21/21    4967     AMAZON CAPITAL SERVICES,   610      AOC E1659FWU 15.6-INCH UL            109.00
                 TOTAL VOUCHER                                                                                        2,329.11

 V51752       A1010       04/21/21    2298     AMERICAN ALARM & COMMUNIC  433      CENTRAL STATION MONITORIN             89.85
 V51752       A1010       04/21/21    2298     AMERICAN ALARM & COMMUNIC  433      DURESS/HOLD-UP PANIC MONI              9.00
 V51752       A1010       04/21/21    2298     AMERICAN ALARM & COMMUNIC  433      QUARTERLY KINDERGARTEN/SA             25.05
                 TOTAL VOUCHER                                                                                          123.90

 V51753       A1010       04/21/21    5047     ARC DOCUMENT SOLUTIONS, L  610      EDU69 11"X17" WALL POSTER            145.57
 V51753       A1010       04/21/21    5047     ARC DOCUMENT SOLUTIONS, L  610      FDN1 13" X 13" TILE FLOOR          3,411.86
 V51753       A1010       04/21/21    5047     ARC DOCUMENT SOLUTIONS, L  610      SAF-6 11"X17" WALL POSTER            145.57
                 TOTAL VOUCHER                                                                                        3,703.00

 V51754       A1010       04/21/21    3489     AXSESS GROUP               330      ENERGY MANAGEMENT SERVICE            850.00

 V51755       A1010       04/21/21    2922     BALFOUR                    890      DIPLOMA COVER JACKETS                981.00
 V51755       A1010       04/21/21    2922     BALFOUR                    890      ESTIMATED SHIPPING/HANDLI            106.52
                 TOTAL VOUCHER                                                                                        1,087.52

 V51756       A1010       04/21/21    3187     WILLIAM P BEAUCHESNE       610      REIMBURSEMENT FOR BOOMERA             32.00
 V51756       A1010       04/21/21    3187     WILLIAM P BEAUCHESNE       810      NHAHPERD MEMBERSHIP FEES              30.00
                 TOTAL VOUCHER                                                                                           62.00

 V51757       A1010       04/21/21    4812     BEHAVIORAL LEARNING NETWO  330      BCBA REMOTE SERVICES FOR           2,193.33

 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      1" X 10' TIE DOWN                     15.19
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      3 VOLT LITHIUM BATTERY                 2.00
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      4 PACK 3 VOLT BATTERIES                7.99
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      4 PACK 3 VOLT BATTERIES                9.00
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      PINS TO REPAIR PAPER TOWE              3.60
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      RUBBER STOPS TO REPAIR PA              2.63
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      GREY SPLINE FOR SCREEN WI              1.86
 V51758       A1010       04/21/21    136      BRIDGE STREET TRUE VALUE   610      SCREEN INSTALL TOOL FOR B              6.49
                 TOTAL VOUCHER                                                                                           48.76
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 V51759       A1010       04/21/21    4761     CAPITAL ONE PUBLIC FUNDIN  442      ENERGY EFFICIENT INVESTME        140,725.00

 V51760       A1010       04/21/21    465      CONSOLIDATED COMMUNICATIO  531      BUSINESS PHONE/CENTREX LI          1,636.89
 V51760       A1010       04/21/21    465      CONSOLIDATED COMMUNICATIO  532      INTERNET SERVICE                     566.33
                 TOTAL VOUCHER                                                                                        2,203.22

 V51761       A1010       04/21/21    360      CONTROL TECHNOLOGIES       430      ROOM 307 - CONTROLLER DOW            300.85

 V51762       A1010       04/21/21    4445     CROWN TROPHY               610      BADGE AND NAME PLATES FOR             68.80

 V51763       A1010       04/21/21    5090     KAYLA DIORIO               332      TUTOR SERVICES FOR CHARTE            180.00
 V51763       A1010       04/21/21    5090     KAYLA DIORIO               332      TUTOR SERVICES FOR JC AT             342.80
 V51763       A1010       04/21/21    5090     KAYLA DIORIO               332      TUTOR SERVICES FOR CHARTE            184.06
                 TOTAL VOUCHER                                                                                          706.86

 V51764       A1010       04/21/21    3803     EXPRESS MED AT SALEM       280      PRE EMPLOYMENT MEDICAL EX             74.00

 V51765       A1010       04/21/21    224      FELIX SEPTIC SERVICE, INC  430      3/22/21 PUMP OUT PUMP STA          2,720.00

 V51766       A1010       04/21/21    221      FIRE ALARM & SAFETY TECHN  430      TROUBLESHOOTING MAIN BUIL            217.50

 V51767       A1010       04/21/21    535      FLINN SCIENTIFIC           610      ESTIMATED SHIPPING/HANDLI             44.55
 V51767       A1010       04/21/21    535      FLINN SCIENTIFIC           610      INTRO TO REFLECTION AND R             88.30
 V51767       A1010       04/21/21    535      FLINN SCIENTIFIC           610      LED LIGHT BLOCKS                     130.80
 V51767       A1010       04/21/21    535      FLINN SCIENTIFIC           610      REFRACTION TOTAL INTERNAL            144.50
                 TOTAL VOUCHER                                                                                          408.15

 V51768       A1010       04/21/21    231      FRANK P. MCCARTIN CO. INC  610      4 FOOT LED T8 LIGHT BULBS            450.00

 V51769       A1010       04/21/21    240      GRAINGER, INC.             610      LEVER, MECHANICAL, MEDIUM             85.37

 V51770       A1010       04/21/21    1301     WRS GROUP, LTD             610      ESTIMATED SHIPPING/HANDLI             14.47
 V51770       A1010       04/21/21    1301     WRS GROUP, LTD             610      RAWHIDE STRING                        66.00
 V51770       A1010       04/21/21    1301     WRS GROUP, LTD             610      UV DETECTING BEADS                   160.00
                 TOTAL VOUCHER                                                                                          240.47

 V51771       A1010       04/21/21    4337     HEAR SNH                   330      ESTIMATED MILEAGE                     75.60
 V51771       A1010       04/21/21    4337     HEAR SNH                   330      TEACHER OF THE DEAF FOR D          2,100.00
                 TOTAL VOUCHER                                                                                        2,175.60

 V51772       A1010       04/21/21    4050     HEAR TO LEARN, LLC         330      AUDIOLOGY CONSULT FOR 9 S            120.00

 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST            185.14
 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST            175.35
 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST            183.24
 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST            190.98
 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST            255.60
 V51773       A1010       04/21/21    4580     HP HOOD INC.               630      FRESH MILK DELIVERY- DIST             57.33
                 TOTAL VOUCHER                                                                                        1,047.64

 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            268.27
 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            268.27
 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            268.28
 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            182.41
 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            182.42
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 V51774       A1010       04/21/21    5155     IMPERIAL BAG & PAPER CO.   610      PAPER PRODUCTS - DISTRICT            182.42
                 TOTAL VOUCHER                                                                                        1,352.07

 V51775       A1010       04/21/21    3744     JP PEST SERVICES INC.      433      MONTHLY PEST SERVICE AT P            185.00
 V51775       A1010       04/21/21    3744     JP PEST SERVICES INC.      433      THIS IS THE MONTHLY SERVI             88.80
 V51775       A1010       04/21/21    3744     JP PEST SERVICES INC.      610      INSECT LIGHT TRAP BULBS               28.00
 V51775       A1010       04/21/21    3744     JP PEST SERVICES INC.      610      INSECT LIGHT TRAP BULBS               84.00
                 TOTAL VOUCHER                                                                                          385.80

 V51776       A1010       04/21/21    4582     KAMCO LOCK SOLUTIONS       430      REPAIR LOCKS PES ROOM 104            330.00
 V51776       A1010       04/21/21    4582     KAMCO LOCK SOLUTIONS       430      REPAIR LOCKS PES ROOM 104            330.00
                 TOTAL VOUCHER                                                                                          660.00

 V51777       A1010       04/21/21    2811     LEARNING A - Z             640      LEARNING A-Z: ELL EDITION              7.00
 V51777       A1010       04/21/21    2811     LEARNING A - Z             650      LEARNING A-Z: ELL EDITION             58.00
 V51777       A1010       04/21/21    2811     LEARNING A - Z             640      LEARNING A-Z: VOCABULARY              50.10
 V51777       A1010       04/21/21    2811     LEARNING A - Z             650      LEARNING A-Z: VOCABULARY             149.90
                 TOTAL VOUCHER                                                                                          265.00

 V51778       A1010       04/21/21    4832     JACQUES J LUDMAN           272      PESPA COURSE: GEOMETRIC S            942.00

 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI             26.68
 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI             46.95
 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI             48.75
 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI             69.92
 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI            123.07
 V51779       A1010       04/21/21    4638     NATIVE MAINE PRODUCE & SP  630      FRESH PRODUCE DISTRICT WI            127.80
                 TOTAL VOUCHER                                                                                          443.17

 V51780       A1010       04/21/21    3890     NEW ENGLAND COPY SPECIALI  610      SHIPPING FEE FOR TWO BLAC             13.46

 V51781       A1010       04/21/21    4918     PANDADOC, INC.             650      PANDADOC SUBSCRIPTION PLA          2,428.80

 V51782       A1010       04/21/21    4871     PARENT INFORMATION CENTER  330      PIC PARTNERSHIP CONTRACT             100.00

 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            272.40
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            451.85
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            412.10
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE          1,082.20
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            766.13
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            982.33
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE          1,087.21
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            229.12
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE            996.12
 V51783       A1010       04/21/21    4224     PERFORMANCE FOOD SERV NOR  630      ADDT FOOD PRODUCTS DELIVE             58.29
                 TOTAL VOUCHER                                                                                        6,337.75

 V51784       A1010       04/21/21    4794     ALYSIA REDARD              330      PHYSICAL THERAPY SERVICES          3,631.25
 V51784       A1010       04/21/21    4794     ALYSIA REDARD              330      PHYSICAL THERAPY SERVICES            150.00
                 TOTAL VOUCHER                                                                                        3,781.25

 V51785       A1010       04/21/21    199      SERESC                     330      ESTIMATED TRAVEL TIME                 20.16
 V51785       A1010       04/21/21    199      SERESC                     330      FEEDING AND SWALLOWING FO            240.00
 V51785       A1010       04/21/21    199      SERESC                     330      ESTIMATED TRAVEL COST                 36.25
 V51785       A1010       04/21/21    199      SERESC                     330      VISION SERVICES FOR HIGH             398.75
 V51785       A1010       04/21/21    199      SERESC                     330      VISION SERVICES FOR STUDE             36.25
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                 TOTAL VOUCHER                                                                                          731.41

 V51786       A1010       04/21/21    5060     EMILY G SHARP              274      CS: TRANSITION PLANNING A            628.00

 V51787       A1010       04/21/21    2858     SPEECH THERAPY SOLUTIONS,  330      SPEECH SERVICES CHARTER S            852.50

 V51788       A1010       04/21/21    205      TOWN OF PELHAM             626      FUEL FOR DISTRICT VEHICLE             56.00

 V51789       A1010       04/21/21    2810     TRIDENT BUILDING, LLC      330      PRE-BOND VOTE - OCTOBER 2          1,506.90

 V51790       A1010       04/21/21    3718     U.S. OMNI                  330      COMMON REMITTER AND COMPL             40.00

 V51791       A1010       04/21/21    838      VERIZON WIRELESS           531      DISTRICT CELL PHONE SERVI            575.99
 V51791       A1010       04/21/21    838      VERIZON WIRELESS           531      NUTRITION CELL PHONE SERV             59.37
                 TOTAL VOUCHER                                                                                          635.36

 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      SCISSORS FOR HR COORDINAT              1.37
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      STAPLER FOR HR COORDINATO              7.76
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      WALL FILE FOR PAYROLL CLE             17.28
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      AVE119071ND TWO-POCKET DI             24.90
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      AVE17024  1.5 INCH BLUE B             49.80
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      QUA37855 6 X 9 CLASP ENVE              8.31
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      UNV10199 MINI BINDER CLIP              4.20
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      UNV10200 SMALL BINDER CLI              4.60
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      PALLET OF PAPER AND GENER          1,781.11
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      PALLET OF PAPER AND GENER            144.51
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      COS1PIEP45 CUSTOM PRE-INK             35.50
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      ASTROBRIGHTS COLOR PAPER,             19.62
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BOISE FIREWORX COLORED PA              7.02
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BOISE FIREWORX COLORED PA              7.02
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BOISE FIREWORX COLORED PA              7.02
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      DURACELL COPPERTOP AAA AL             13.99
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      EXPO DRY ERASE SURFACE CL              3.83
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      PILOT G2 PREMIUM RETRACTA             24.64
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      QUALITY PARK 6X9 CATALOG               6.46
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      UNIVERAL COLORED PERFORAT             10.49
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      UNIVERSAL PLASTIC-COATED               2.37
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      UNIVERSAL STENO BOOK, GRE              6.48
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BOOKENDS                              11.28
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      LIQUID COFFEE CREAMER                  3.58
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      MESSAGE PADS - DZ                      3.00
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      POST IT DISPENSER                      6.52
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      ULTRA TABS                             3.63
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      WALL FILE HOLDER                       8.22
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BOISE FIREWORX COLORED PA              7.02
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      BPTVEL151 VELCRO DOTS                 37.48
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   733      PMS SPED - 4-DRAWER FILE             711.38
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      PALLET OF PAPER AND GENER             28.68
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   733      4-DRAWER FIRE FILE CABINE          2,992.00
 V51792       A1010       04/21/21    475      W.B. MASON COMPANY, INC.   610      PALLET OF PAPER AND GENER            -28.68
                 TOTAL VOUCHER                                                                                        5,972.39

 V51793       A1010       04/21/21    4294     WATER CHEMICALS, INC.      433      ANNUAL WATER TREATMENT CO            251.00
 V51793       A1010       04/21/21    4294     WATER CHEMICALS, INC.      430      WATER TREATMENT AT PES TO            120.00
                 TOTAL VOUCHER                                                                                          371.00
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     TOTAL FUND                                                                                                     189,443.94

     TOTAL REPORT                                                                                                   189,443.94
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 51724        A1010       04/21/21    5189     ARBOR SCIENTIFIC           610      ESTIMATED SHIPPING/HANDLI             16.11
 51724        A1010       04/21/21    5189     ARBOR SCIENTIFIC           610      FAN CART                             179.00
                 TOTAL CHECK                                                                                            195.11

 51725        A1010       04/21/21    5194     BEST CHIMNEY SERVICES, IN  430      SUPPLY AND INSTALL A 20"             933.33

 51726        A1010       04/21/21    5193     BIG TOP PARTY RENTAL       610      2 - 20X20 POLE TENTS, FIR            182.32
 51726        A1010       04/21/21    5193     BIG TOP PARTY RENTAL       610      2 - 20X20 POLE TENTS, FIR            729.30
 51726        A1010       04/21/21    5193     BIG TOP PARTY RENTAL       610      DELIVERY CHARGE TO PELHAM             21.71
                 TOTAL CHECK                                                                                            933.33

 51727                                3657     BMO MASTERCARD                      VOID: MULTI STUB CHECK

 51728        A1010       04/21/21    3657     BMO MASTERCARD             534      MONTHLY POSTAGE SERVICE F             29.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             534      MONTHLY POSTAGE SERVICE F             29.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             534      MONTHLY POSTAGE SERVICE F             29.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             534      MONTHLY POSTAGE SERVICE F             29.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             446      ZOOM ACCOUNT UPGRADE TO B            199.90
 51728        A1010       04/21/21    3657     BMO MASTERCARD             446      ZOOM LARGE MEETING ADD-ON            270.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      GROCERY/SUPPLIES FOR THE             663.04
 51728        A1010       04/21/21    3657     BMO MASTERCARD             531      TRACFONE 7361 -MONTHLY AI             22.43
 51728        A1010       04/21/21    3657     BMO MASTERCARD             531      TRACFONE 7401 -MONTHLY AI             22.43
 51728        A1010       04/21/21    3657     BMO MASTERCARD             531      TRACFONE 7423 -MONTHLY AI             22.43
 51728        A1010       04/21/21    3657     BMO MASTERCARD             531      TRACFONE 7461 -MONTHLY AI             22.43
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      APRIL APPRECIATION STATIO             74.42
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      MARCH APPRECIATION STATIO             74.41
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      MARCH RAFFLES & ST PATRIC             22.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      MARCH RAFFLES & ST PATRIC             22.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      CUSTOM COOKIE FAVORS (FES            600.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      ARTICLE 2 PASSING CELEBRA             36.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      HANNAFORD GIFT CARD FOR W             75.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      MILWAUKEE SAWZALL                     33.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      MILWAUKEE SAWZALL                     33.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      MILWAUKEE SAWZALL                     33.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SPECTRUM FOAM SOFTBALLS 1            119.96
 51728        A1010       04/21/21    3657     BMO MASTERCARD             275      NHASEA LAW CONFERENCE REG            450.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             275      NON-MEMBER REGISTRATION N            275.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      ESTIMATED SHIPPING/HANDLI             29.21
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      TARPS - FOR LUNCHES OUTSI            316.80
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SIEMENS ELECTROMOTORIC SP            730.08
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      4  BOX OF JOE,( OUR COFFE             73.96
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      6 PICTURE FRAMES FOR POST             60.53
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      ESTIMATED SHIPPING/HANDLI              2.70
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      TWO-TONE FOAM FOOTBALLS 7             18.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      LENOVO ESSENTIAL WIRELESS             39.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      ST. PATRICKS TEACHER APPR            149.98
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SPEAKERS FOR BRYANNA FAVO             18.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             325      VINELAND 3 Q-GLOBAL                  199.80
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      ESTIMATED SHIPPING/HANDLI             17.65
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SPARTAN ME4430W 24VAC ON/            208.92
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      COVID - BE MINDFUL OF SOC            314.60
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      COVID -SAFETY FIRST: FACE            350.60
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      7 DAY 5-2 PROGRAMMABLE TH             42.64
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      ESTIMATED SHIPPING/HANDLI              4.95
 51728        A1010       04/21/21    3657     BMO MASTERCARD             641      THE MIDNIGHT COLLECTION -            100.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      ESTIMATED SHIPPING/HANDLI             19.00
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 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SPUD ASSEMBLY - BRASS - 1             47.40
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      WATER REBUILD KIT CLOSET             182.70
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      4 MIL NITRILE GLOVES XL (            799.60
 51728        A1010       04/21/21    3657     BMO MASTERCARD             534      REFILL POSTAGE FOR SAU AC            200.00
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      CREAMER                                4.49
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      SPONGES FOR KITCHEN                    2.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             610      WATER FOR VARIOUS CONFERE              7.98
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      ETSY- 14.99- STATIONARY T             14.99
 51728        A1010       04/21/21    3657     BMO MASTERCARD             890      ETSY- STAFF THANK YOU GIF             57.75
                 TOTAL CHECK                                                                                          7,207.70

 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      PK SPEECH SERVICES & EVAL          3,953.60
 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      PK SPEECH SERVICES & EVAL          3,830.05
 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      SPEECH SERVICES FOR GRADE          3,904.17
 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      SPEECH SERVICES FOR GRADE          3,953.60
 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      SCHOOL PSYCHOLOGIST 3 DAY          2,727.33
 51729        A1010       04/21/21    1173     BOOTHBY THERAPY SERVICES,  330      SCHOOL PSYCHOLOGIST 3 DAY          2,639.40
                 TOTAL CHECK                                                                                         21,008.15

 51730        A1010       04/21/21    4961     COMPASS INNOVATIVE BEHAVI  330      RBT SERVICES FOR PMS STUD            130.00
 51730        A1010       04/21/21    4961     COMPASS INNOVATIVE BEHAVI  330      RBT SERVICES FOR PMS STUD            585.00
 51730        A1010       04/21/21    4961     COMPASS INNOVATIVE BEHAVI  330      RBT SERVICES FOR PMS STUD            585.00
                 TOTAL CHECK                                                                                          1,300.00

 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PHS - CR880 - KONICA - SE             12.12
 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PHS - CH669 - KONICA - SE            153.75
 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PES - CH668 - KONICA - 1U            287.08
 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PHS - CR881 - KONICA - SE             71.82
 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PHS - CR883 - KONICA - SE             16.74
 51731        A1010       04/21/21    3008     CONWAY OFFICE SOLUTIONS    433      PMS - CH878 - KONICA - A6             90.48
                 TOTAL CHECK                                                                                            631.99

 51732        A1010       04/21/21    4965     EDPUZZLE                   643      EDPUZZLE UNLIMITED ACCESS          1,570.83

 51733        A1010       04/21/21    4600     FIRST LIGHT                532      1G FIBER INTERNET SERVICE          1,900.00

 51734        A1010       04/21/21    5192     CHARLES HOBBS              R1611    NUTRITION ACCOUNT REFUND               6.90

 51735        A1010       04/21/21    1390     TODD W KRESS               610      REIMBURSE TODD KRESS FOR              41.99

 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      ACCUVOTE CODING SCHL 3/9/            350.00
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      ESTIMATED SHIPPING/HANDLI             28.00
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      LHS BALLOT PRINTING SCHL           1,236.90
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      ACCU-VOTE PRINTER RIBBON              13.90
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      BALLOT MARKING PENS - BY              17.90
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      EASY TWIST SEALS                      11.25
 51736        A1010       04/21/21    388      LHS ASSOCIATES INC.        610      TABULATOR PAPER ROLLS                  4.50
                 TOTAL CHECK                                                                                          1,662.45

 51737        A1010       04/21/21    3444     LIBERTY UTILITIES          622      ELECTRICAL USAGE 2/23-3/2          3,744.56
 51737        A1010       04/21/21    3444     LIBERTY UTILITIES          622      ELECTRICAL USAGE 2/23-3/2          7,087.30
 51737        A1010       04/21/21    3444     LIBERTY UTILITIES          622      ELECTRICAL USAGE 2/23-3/2         16,845.00
                 TOTAL CHECK                                                                                         27,676.86

 51738        A1010       04/21/21    4884     LIBERTY UTILITIES   -  NG  625      NATURAL GAS USAGE 2/25-3/            380.00
 51738        A1010       04/21/21    4884     LIBERTY UTILITIES   -  NG  625      NATURAL GAS USAGE 2/25-3/          2,694.00
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 51738        A1010       04/21/21    4884     LIBERTY UTILITIES   -  NG  625      NATURAL GAS USAGE 2/25-3/          3,519.70
 51738        A1010       04/21/21    4884     LIBERTY UTILITIES   -  NG  625      NATURAL GAS USAGE 2/25-3/          4,902.14
                 TOTAL CHECK                                                                                         11,495.84

 51739        A1010       04/21/21    5093     MELISSA S MAVROFRIDES      580      MILEAGE FROM PMA TO PES 1             80.64

 51740        A1010       04/21/21    4468     MBG CONSULTING, LLC        330      EXTENSION OF CONTRACT THR            230.00
 51740        A1010       04/21/21    4468     MBG CONSULTING, LLC        330      CONTRACTED SERVICES IN SP            858.00
 51740        A1010       04/21/21    4468     MBG CONSULTING, LLC        330      EXTENSION OF CONTRACT THR            492.00
 51740        A1010       04/21/21    4468     MBG CONSULTING, LLC        330      CONTRACTED SERVICES IN SP          1,470.00
                 TOTAL CHECK                                                                                          3,050.00

 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      Q INTERACTIVE SUB-TEST PH             93.63
 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      Q INTERACTIVE SUB-TESTS P             76.72
 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      SPL SUB-TESTS                           .80
 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      Q INTERACTIVE SUB-TESTS P             14.72
 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      SPL SUB-TESTS                           .88
 51741        A1010       04/21/21    175      PEARSON EDUCATION          325      Q INTERACTIVE SUB-TESTS P              4.32
                 TOTAL CHECK                                                                                            191.07

 51742        A1010       04/21/21    4891     NEXT GEN SUPPLY GROUP INC  610      CHARIOT DRAIN HOSE                   115.00

 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      BATTERY OTOSCOPE/OPTHALMO             46.27
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      CUPS PLASTIC MEDICINE 1 O              1.34
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      IBUPROFEN CHIL SUSP BERRY             11.14
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      LAMP HALOGEN OTOSCOPE RP              26.84
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      STIPS FABRIC-FLEX 1 1/2X3              8.76
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      STRIPS FABIC - FLEX 2X4 X              9.10
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      TYLENOL CHILD LIQ CHERRY              10.44
 51743        A1010       04/21/21    60       SCHOOL HEALTH CORPORATION  610      AUDIOMETER MAICO MA 25 IT            886.29
                 TOTAL CHECK                                                                                          1,000.18

 51744        A1010       04/21/21    4919     SEVEN HILLS EXTENDED CARE  564      TUITION OF HIGH SCHOOL ST          4,716.38

 51745        A1010       04/21/21    967      US GAMES                   610      BASEBALL SIZE WIFFLE (PAC             23.98
 51745        A1010       04/21/21    967      US GAMES                   610      ESTIMATED SHIPPING/HANDLI             15.00
 51745        A1010       04/21/21    967      US GAMES                   610      SOFTBALL SIZE WIFFLE (PAC             29.98
                 TOTAL CHECK                                                                                             68.96

 51746        A1010       04/21/21    5158     SPRAGUE OPERATING RESOURC  625      NATURAL GAS SUPPLIER 2/25            323.80
 51746        A1010       04/21/21    5158     SPRAGUE OPERATING RESOURC  625      NATURAL GAS SUPPLIER 2/25          2,879.36
 51746        A1010       04/21/21    5158     SPRAGUE OPERATING RESOURC  625      NATURAL GAS SUPPLIER 2/25          3,931.15
 51746        A1010       04/21/21    5158     SPRAGUE OPERATING RESOURC  625      NATURAL GAS SUPPLIER 2/25          5,714.01
                 TOTAL CHECK                                                                                         12,848.32

 51747        A1010       04/21/21    1375     ST. ANN'S HOME             564      TUITION FOR OOD STUDENT J          7,634.16

 51748        A1010       04/21/21    3240     STUDENT TRANSPORTATION OF  519      CTE ROUTE BUS 1                    4,006.00
 51748        A1010       04/21/21    3240     STUDENT TRANSPORTATION OF  519      CTE ROUTE BUS 2                    3,605.40
 51748        A1010       04/21/21    3240     STUDENT TRANSPORTATION OF  519      REGULAR BUS ROUTES - 13 B        114,235.81
                 TOTAL CHECK                                                                                        121,847.21

 51749        A1010       04/21/21    4609     THE NEW ENGLAND CENTER FO  330      COOPERATIVE MODEL CLASSRO          6,250.00
 51749        A1010       04/21/21    4609     THE NEW ENGLAND CENTER FO  330      BCBA CONSULTATION APPROXI          4,062.50
 51749        A1010       04/21/21    4609     THE NEW ENGLAND CENTER FO  643      MONTHLY ACE ACCESS FEE -             559.30
                 TOTAL CHECK                                                                                         10,871.80
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 51750 A1010 04/21/21    198 STATE OF NH, TREASURER 630 COMMODITY FOODS- MONTHLY 172.50
 51750 A1010 04/21/21    198 STATE OF NH, TREASURER 630 COMMODITY FOODS- MONTHLY 217.50

TOTAL CHECK 390.00

TOTAL FUND 239,378.20

TOTAL REPORT 239,378.20

Return to Agenda



Pelham High School
85 Marsh Road

Pelham, NH 03076

(603) 635-2115

Dawn Mead, Principal Adam Barriere, Assistant Principal

Kaitlin Carmody, Special Education Coordinator Todd Kress, Athletic Director

MEMO

TO: Dr. McGee, Dr. Marandos, Mrs. Mahoney, and Mrs. Cote
FROM: Ms. Mead
RE: Additional Fine Arts (Visual) teaching position
Date: April 9, 2021

Principal Mead and Mr , Director of School Counseling, are requesting anBrent Clanin
additional full time teacher in the Fine Arts (visual) Department.

We have completed student course selection for the upcoming school year 2021-2022. It is our
belief that student choice is one driver of the master schedule. In looking at the requests for art
courses for next year, we have more primary requests than can be filled without any
consideration for secondary requests.

Over the past three years, students have been denied seats in the Fine Arts classrooms based
on availability and oversubscribed courses. Our Fine Arts students and the department are
recognized in the state and nationally for its award winning talents. Pelham High School won
more awards than any other high school in the state at the yearly NH Scholastic Arts Awards.
The department has been featured on PTV and they run one of the biggest after school clubs in
high school. Students are consistently choosing and selecting courses in the visual arts
department. This year’s course selection data speaks for itself. The sample courses below show
the level of interest.

Sample Courses Length

Requests

Primary Secondary

CERAMICS I Quarter 86 199

CERAMICS II Quarter 45 45

DRAWING/PAINTING I Quarter 45 53

INTRO TO ART Semester 106 114

As a result, we are recommending adding one additional FTE to our Fine Arts Department. An
assignment is a semester-long course in a 4 by 4 block schedule and each full time teacher has

mailto:bclanin@pelhamsd.org


6 assignments. With this additional position, we would be able to honor almost all of the primary
requests students have made for fine arts and, depending on student choice, possibly a few
secondary choices. Without the additional position, we would be missing 6 assignments, which
aligns to approximately 96 students in semester-long courses or 192 students in quarter-long
courses who would not get to take a fine art.

FIne Arts Department Budgeted Requested

Total number of teachers 3 4

Total Available Assignments 18 24

We have several departments with undersubscribed sections and open positions. We have
sufficient staffing in these other content areas. We do not see the need to fill an open 0.5 FTE in
the Mathematics Department and a 0.85 FTE in the English Department.

If we are unable to create this position in the Fine Arts Department, we will have to deny
approximately one hundred fifty students their primary request and even more students’
secondary choice. The data shows that we actually have enough student requests to support
4.13 FTE teachers in the Fine Arts Department. At this time, we are asking for one full time
teacher to be added to this department using sections from undersubscribed sections in other
content areas.

We have reviewed the course selection raw data collected on primary and secondary selections
of all students for the 2021-2022 school year. We are prepared to take the next action steps
needed to build and create the master schedule. A fourth position in the Fine Arts department
will allow us the opportunity to build a master schedule that reflects student voice and choice.
As a leadership team, we are all in agreement that this position will bring fidelity to the process
and support and grow our locally and nationally recognized Fine Arts department.

Return to Agenda
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